WORKERS’ COMP INJURIES
Who is Covered: All employees of the University of South Carolina Upstate who are paid through the University payroll system are covered by Workers' Compensation if they are injured while working. In addition, student internships and practicum’s sponsored by various departments off campus and non-paid work experience off-campus coordinated through the career center are also covered. Any accidental injury or occupational disease sustained by employees in the course of performing their job duties may be covered.
Students who become ill or are injured on campus and it is not a workers’ comp injury, should visit health services or seek other medical attention in accord with their own insurance.
Procedures for Spartanburg: 
[bookmark: _GoBack]If an injury occurs while an employee is performing work duties between 8:30 a.m. – 5:00 p.m., the employee should go to Health Services on campus located at 995 University Way.  If Health Services determines that the employee needs to be seen by a physician, they will refer the employee to Spartanburg Regional’s Occupational Medicine, 8311 Warren Abernathy Highway, Spartanburg, SC, just west of the Target® store.
· Hours of operation: M-F, 8:00 a.m. – 5:00 p.m.
If the injury occurs after 5 p.m., the employee should go to Spartanburg Regional Occupational Medicine/ Minor Care Center, 8311 Warren Abernathy Highway, Spartanburg, SC.
· Hours of operation: M-F, 8:00 a.m. – 10:00 p.m; Saturday & Sunday, 8:00 a.m. – 5:00 p.m.
If the injury is too serious to be handled by the Spartanburg Regional Occupational Medicine/Minor Care Center or if the employee needs to be transported, University Police can call for an ambulance to transport the employee to the Emergency Department at Spartanburg Regional Medical Center.  University Police cannot transport an injured employee.
*** FOR EXTREME MEDICAL EMERGENCIES, DIAL 911!!!
(DO NOT GO TO YOUR PERSONAL PHYSICIAN and DO NOT GIVE SPARTANBURG REGIONAL OCCUPATIONAL MEDICINE/MINOR CARE YOUR PERSONAL HEALTH INSURANCE CARD!)  
If the injury occurred while working, Spartanburg Regional Occupational Medicine/ Minor Care Center will bill USC Upstate directly. After the employee visits Health Services, Spartanburg Regional Occupational Medicine/Minor Care Center, or the Emergency Department at Spartanburg Regional for an injury received at work, the employee should complete:
Employee Injury Report (HR-81-B)    
Employee should complete this report and give the report to their supervisor.
Supervisor’s Report (HR 81-C)
The supervisor should complete the form noted above. These forms, (HR-81-B and HR-81-C), must be sent to the Human Resources Office to the attention of Ella Mae Bowers or Shirley Parton.  Any medical bills should also be attached to the forms. 
***Prescriptions:  If the doctor gives you a prescription: You can take to any pharmacy, get it filled and you pay for it. Get a receipt that includes the following information on the receipt: 
· NDC #
· Prescription Name
· Name of prescribing physician

Send all of the above information to HR. The USC Upstate HR Office will prepare a package to be submitted to Columbia for reimbursement, if accepted as worker comp.
Procedures for Greenville:
If an injury occurs, the employee should go to Doctors Care®, 701 Congaree Road, Greenville, SC.  The employee should take the Physician’s Report (HR-81-A) to Doctors Care® and present to the receptionist upon arrival.  
If the injury is too serious to be handled by Doctors Care® or if the employee needs to be transported, a university employee can call 911 for ambulance to transport the employee to the Emergency Department at Greenville Memorial Hospital. 
*** FOR EXTREME MEDICAL EMERGENCIES, DIAL 911!!!
(DO NOT GO TO YOUR PERSONAL PHYSICIAN and DO NOT GIVE DOCTORS CARE YOUR PERSONAL HEALTH INSURANCE CARD!)  
If the injury occurred while working, Doctors Care® will bill USC Upstate directly.
After the employee visits Doctors Care® or the Emergency Department of Greenville Memorial Hospital for an injury received at work, the employee should complete:  
Employee Injury Report (HR-81-B)
Employee should complete this report and give the report to their supervisor.
Supervisor’s Report (HR 81-C)
The supervisor should complete the form noted above. All three forms (HR-81-A, HR-81-B, and HR-81-C) must be sent to the Human Resources Office to the attention of Ella Mae Bowers or Shirley Parton.  Any medical bills should also be attached to the forms.  
***Prescriptions: If the doctor gives you a prescription: You can take to any pharmacy, get it filled and you pay for it. Get a receipt that includes the following information on the receipt: 
· NDC #
· Prescription Name
· Name of prescribing physician
Send all of the above information to HR. The USC Upstate HR Office will prepare a package to be submitted to Columbia for reimbursement if accepted as Workers’ Comp.

Note:  It is important to understand that the filing of the Workers’ Comp claim to the State Accident Fund does not guarantee payment for medical treatment or lost wages.  If liability is not accepted by the State Accident Fund, the employee will be responsible for all charges for medical treatment and prescriptions. 
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