	HOUSING AND RESIDENTIAL LIFE (HRL)

RESIDENT ADVISOR: REFERENCE FORMS

I.  Full Name of Candidate: _____________________________________________________________________________

                                                                                    First                                                  Middle                                                       Last

REFERENCE FORM DIRECTIONS:  

Please evaluate this applicant and return this form to the USC Upstate Office of Housing and Residential Life, 800 University Way, Spartanburg, SC 29303 or fax to 864-503-5425.  Please complete the entire form. 

JOB DESCRIPTION: 

The candidate above is applying for a Resident Advisor position.  A Resident Advisor (RA) is assigned to a specific area located on campus.  They will be considered members of the Housing Residential Life Staff.  The responsibilities include, but not limited to, peer listening, advising, programming and enforcing USC Upstate and housing rules and policies.  Resident Advisors have a working knowledge of the school, enabling them to mediate, assist, advise, and be a liaison between students and members of the campus community.



	Family Educational and Privacy Act

According to the Family Educational and Privacy Act, a student has access to his/her official records.  The applicant may waive the right to access his/her file by signing the line below.  If applicant does not sign here, he/she has the right to read this reference. 

Authorization of waiver: ___________________________________________          Date: _______/________/________


	II.  Please indicate the nature of your relationship with the applicant:  

              ( Former Employer   ( Professor/Instructor    ( Staff Member  (Specify position): ____________________________

              ( Other (Specify): ___________________  How long have you known the applicant:__________________   




	III. Under each heading below, please rate the personality characteristics that best describe the candidate the applicant.

        Please check the box that applies:

	CHARACTERISTIC
	Excellent
	Average
	Below Average
	Unable to Evaluate

	Leadership Ability
	
	
	
	

	Initiative/ Assertiveness 
	
	
	
	

	Appreciation of Individual Differences
	
	
	
	

	Motivation 
	
	
	
	

	Approachability
	
	
	
	

	Punctuality/Promptness
	
	
	
	

	Overall Attitude
	
	
	
	

	Interpersonal Relationship 
	
	
	
	

	Planning and Organization
	
	
	
	

	Written Communication
	
	
	
	

	Role Model
	
	
	
	

	Acceptance of Constructive Criticism
	
	
	
	

	Listening Skills
	
	
	
	

	Oral Communication
	
	
	
	

	IV.  Overall Evaluation:    ( Recommend                ( Recommend with hesitation                 ( Do not recommend 

Full Name of Reference Provider: __________________________________________________________

                                                                                                    First                                               Middle                                               Last

Signature of Reference: __________________________________         Date: ______/______/______  

Phone number:_________________________________________




