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Instructions for Undergraduate Certificate  

 

What is a certificate? 

An undergraduate certificate consists of an organized series of courses designed specifically to build world- and 

career-readiness skills. Certificates may overlap with existing program offerings, but they are more narrowly 

defined than majors and have fewer requirements than majors and minors. They may consist of courses within a 

major, or could be more interdisciplinary in nature. Certificates give students a credential providing evidence of 

a specific set of skills or competencies for potential employers. Certificates can provide a useful alternative to 

cognates. The Global Competence Certificate was the first undergraduate certificate established at USC Upstate.  

 

Undergraduate certificates are available only to degree-seeking students. Courses used to satisfy requirements 

for the certificate may apply toward a student’s general education or program requirements (such as cognate, 

minor, supporting courses, etc.) but cannot be applied toward the major. Students earn the certificate and degree 

simultaneously and are awarded both upon graduation. Like the major, certificates are recorded on the academic 

transcript. See the USC Upstate Catalog for fuller description of the undergraduate certificate. 

 

Students must complete an Application for Certificate form prior to graduation. Certificates are issued by the 

chair or dean of the academic program.   

 

How to create a certificate? 

Certificates build on existing academic offerings and should not require new resources. As such, they do not 

require SACSCOC approval nor are they reviewed to the same extent as new major programs by CHE.  

 

The first step would be to discuss the feasibility of a certificate at the unit level, with the Dean and with the 

Provost’s office.  

 

Once feasibility is established, locate the forms and checklist for proposing a new undergraduate certificate 

which are available on the Academic Affairs Committee webpage. It may also be appropriate at this point to 

begin preparing the proposal for CHE (see below).  

 

Here are a few rules to keep in mind when crafting a proposal for a new certificate: 

 

 A Certificate:  

- typically contains 12 hours of courses from a prescribed list of courses (often upper-level but 

not a requirement)  

 - requires a minimum grade of C on all courses 

 - fits within the 120-hour framework for obtaining a degree 

 

 A Certificate may consist of a cognate plus additional hours.   

 

 Avoid hidden pre-requisites.  The certificate should be realistically based on the program of an 

average student.   

 

The certificate proposal is discussed and voted upon first at the unit level where the certificate is housed. It is 

then submitted to the university-wide Academic Affairs Committee, and then to Faculty-Senate. A certificate 

that is interdisciplinary in nature would need to be brought forward by one of the participating units. 

 

After the certificate is approved on our campus, the proposed certificate then goes to CHE for approval. This is 

not the full three-step process that new degree programs are required to do since it does not represent a 

substantive change from what we are already doing. Fill out the Notification of Change – New Certificate Form 

on the CHE website.  

http://publications.uscupstate.edu/academic-catalog-19-20/page_59.html
https://www.uscupstate.edu/faculty-staff/faculty-governance/committees/academic-affairs/
https://www.che.sc.gov/InstitutionsEducators/AcademicPolicies,Programs/AcademicPrograms.aspx

