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DEPARTMENT OF SOCIOLOGY, CRIMINAL JUSTICE, & WOMEN’S STUDIES 
 
The Department of Sociology, Criminal Justice, and Women’s Studies adheres to the 
below guidelines when considering the merits of promotion and tenure files. We 
believe that while individual interests and talents vary, all department members being 
considered for tenure and/or promotion should be able to demonstrate not only 
quantity, but also quality, of their work at USC Upstate. The burden of proof is on the 
candidate to provide evidence of activities under Teaching, Scholarship and 
Creativity, and Service which meet the below criteria. Where appropriate and where 
the candidate can articulate the duties involved in each category as well as the 
proportionate responsibilities for each of the reviewable categories, activities may be 
applied in more than one of the measured areas. Activities supporting any portion of 
the University’s Strategic Plan or mission as a regional public institution, including a 
commitment to community partnerships, public scholarship, and career-relevant 
training are highly considered within this unit. 

Candidates who submit files for consideration of tenure and/or promotion to associate 
professor must have at least five years of service at USC Upstate when files are 
submitted except in cases of a candidate who chooses to submit early files. 
Candidates who are granted prior years of service toward tenure from another 
institution may count the granted service years as well as any relevant activities 
completed during the granted service years. As per the current faculty manual, 
candidates must receive a rating of at least highly effective in teaching and at least 
effective in both scholarship and service.  However, for candidates submitting files 
early for tenure and promotion consideration, a rating of excellent is required in all 
three categories. 

Candidates who submit files for consideration of promotion to professor must have 
at least nine years of relevant service when files are submitted. Activities occurring 
after the time of file submission for tenure and/or associate professor will be given a 
higher level of emphasis than pre-tenure activities. As per the current faculty manual, 
these candidates must receive a rating of excellent in teaching, a rating of at least 
highly effective in either scholarship or service, and a rating at least effective in the 
final category. 

 
 
Alignment with Faculty Manual Evaluative Terms 

In alignment with the current Faculty Manual’s established evaluative terms, the 
following ratings may be assigned to a candidate’s file by the unit’s peer review 



committee members.  
 
 
Excellent. Faculty members considered excellent are those who significantly exceed 
the normal requirements of their position. Their level of performance indicates extra 
thought, time, effort, and initiative. They make important contributions to the 
University and its mission. A candidate will be rated as Excellent after completing 
multiple items from the Highly Valued category in addition to several items from 
the Valued category. Alternatively, a candidate may be rated as Excellent by 
successfully completing one item from the Most Highly Valued category as Most 
Highly Valued items are considered automatic fulfillment of the requirements for an 
Excellent rating. 

Highly Effective. The category of highly effective is reserved for faculty members 
whose performance exceeds the normal requirements of their position. The quality 
of their performance makes significant contributions to the University and its mission. 
This rating is appropriate for a faculty member who has completed multiple items 
from the Valued and/or Expected categories. 

Effective. The category of effective is reserved for faculty members whose 
performance meets the requirements of their position. Their accomplishments 
support the mission of the University. This rating is appropriate for those whose 
completed items mostly fall into the Expected category with fewer than four items 
in higher categories. 

Less than Effective. Less than effective is applied to those faculty members whose 
performance falls slightly short of the requirements of their position. Continued 
performance at this level would risk impeding the mission of the University. This 
rating is appropriate for faculty members whose activities fall solely in the Expected 
category. 

Ineffective. Ineffective is applied to those faculty members whose performance falls 
far short of the requirements of their position. Continued performance at this level 
would certainly impede the mission of the University. This rating is appropriate for 
those who have been inconsistent in completing at least three of the activities in any 
category per academic year. 

 
 
Ranking Categories 

The ranking categories provided below are designed to provide information regarding 
the value placed by the unit on certain activities. Specific activities that are usually 



applied in these categories may be found below in the discussion of their respective 
job duties. 

 
 
Most Highly Valued activities are highly competitive and indicate an exceptional 
level of achievement. Any activity item in this section should be considered as 
fulfillment of the appropriate assessment category at the Excellent rating level. 

Highly Valued activities are highly time-intensive and valuable activities that require 
a drive for excellence on the part of the candidate. 

Valued activities require significant time and effort and go above the minimum 
requirements of the faculty position in a substantive way. 

Expected items indicate the important, but basic, level of responsibility for a 
successful faculty member. 

 
 

TEACHING 
Teaching is of the utmost importance at USC Upstate and in the Department of 
Sociology, Criminal Justice, and Women’s Studies. It is our main responsibility, and 
while we all have different strengths and interests within teaching, successful 
candidates should be fully engaged in this area. 

This is not designed to be an exhaustive list. No faculty member in the unit is 
expected to conduct every activity here; rather, the sum of a successful faculty 
member’s activities should be evaluated by the PRC with consideration to time, effort, 
and impact. 

 

Most Highly Valued 

University Excellence in Teaching and Advising Award (or similar highly- 
competitive award within the candidate’s field) 

Fulbright Teaching Scholarship (receipt and completion) 

Mentoring of a Magellan Scholar (or similar highly-competitive award)  

Highly Valued 

Travel with students for study abroad and/or conference participation 



Significant curriculum development or development of multiple courses 

Innovative teaching techniques such as active learning, community-engaged 
and/or service learning courses 

Valued 

In-depth mentoring of a student or students that goes beyond the role of 
academic advisor, including independent studies 

Positive peer evaluation of teaching 

Positive and/or improving student opinion polls, as summarized in file and 
considering the course(s) taught 

Letters and positive indications of support from students 

Development of a new course and/or substantial course redesign 

Workshops and professional development participation 

Author of published instructional resources 

 
Expected 

Course syllabi posted and available in a timely and consistent way 

Consistently available to students for inquiries during office hours 

Effective advising of assigned students 

Minor course modifications 
 
 
SCHOLARSHIP 
Scholarship and creativity are important aspects of faculty work in the Department 
of Sociology, Criminal Justice, and Women’s Studies. While acceptable and valuable 
scholarship may take many different forms, all faculty members are expected to 
regularly engage in scholarly activity in a consistent manner. 

This is not designed to be an exhaustive list. No faculty member in the unit is 
expected to conduct every activity here; rather, the sum of a successful faculty 
member’s activities should be evaluated by the PRC with consideration to time, effort, 
and impact. 

 
*A minimum of one peer-reviewed journal article or academic book is required for 
promotion and tenure purposes.*



 
Most Highly Valued 

University Scholarly and Creative Pursuits Award (or similar highly- 
competitive award within the candidate’s field) 

Fulbright Research Scholarship (receipt and completion) 

Funded external grant over $20,000 

Funded internal ASPIRE grant 
 
Author or co-author of peer-reviewed book 
 
Editor of an academic journal 

Sole or first author on peer-reviewed publication in top-tier journal (as 
evidenced by the candidate) 

Highly Valued 

Funded external grant up to $20,000 

Funded internal RISE grant 

Sole or first author on peer-reviewed journal article  

Editor or co-editor of an academic book or journal 

special issue 

Community-involved research projects/public scholarship 

Student-involved research projects that result in 

publication or presentation 

Documented substantial effect of peer-reviewed journal article 

Valued 

Author of any order on book chapter 

Author of any order on peer-reviewed journal article  

Internal RISE or ASPIRE grant applied for but not funded 

External grant applied for but not funded 

Presentation of research at regional or national conference 

Expected 

Author on encyclopedia article or book review 

Author of any order on submission of peer-reviewed journal article (non- 
published) 



Presentation of research at Upstate Research Symposium or other local conference 
venue 

Attendance at local, regional, or national conference (without presentation) 

Works in progress 

When sabbatical taken, documented productivity is provided in a timely 
manner 

 
 

SERVICE 
Service is highly valued in the Department of Sociology, Criminal Justice, & Women’s 
Studies, whether service to the University, the Department, the profession, or the 
community. All faculty members are expected to engage in multiple levels and types 
of service in a collegial way during their probationary period. 

This is not designed to be an exhaustive list. No faculty member in the unit is 
expected to conduct every activity here; rather, the sum of a successful faculty 
member’s activities should be evaluated by the PRC with consideration to time, effort, 
and impact. 

 
 
Most Highly Valued 

University Faculty Excellence in Service Award (or similar highly- 
competitive award within the candidate’s field) 

Fulbright Service-Related Scholarship (receipt and completion) 

Faculty Senate Chair 

Department Chair 

Chair of a local board or commission 

Leadership position in a regional or national discipline or education related 
organization 

Editor of a scholarly journal 



Highly Valued 

Member of a local board or commission 

Chair of a university committee 

Development of significant community programming 

Engaging students in service to the community 

Unit assessment coordinator 

Serving as a consultant or expert witness 

Chairing or moderating a conference panel or session 

Leadership position in a state or local discipline or education related 
organization 

 

Valued 

Member of a university committee or team 

Chair of a department committee 

Peer reviewer for academic journal or textbook 

External reviewer for promotion and/or tenure file 

Advisor to a student organization 

Peer mentoring 

Participation in more than the required summer advising and transfer sessions 

Participation in Fab Friday or other local recruiting events 

Interviewing and/or fact checking for local media outlets 
 
Author of discipline-related resources for public use 

Service to the community in a capacity directly related to the University 
 

Expected 

Participation in summer advising and transfer sessions as divided equally 
among department members 

Member of a departmental committee 

Membership in a regional or national discipline or education related 
organization 

Service to the community in a capacity not directly related to the University 
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