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Appendix I1 
 

Boards, Commissions, & University Officers 
 

Boards and Commissions 

 

The Board of Trustees 

 The University of South Carolina was chartered by the 

South Carolina General Assembly in 1801. The University is a body 

corporate and politic, in deed and in law under the name of the 

University of South Carolina. Several sections of the University’s 

enabling legislation and bylaws are summarized below. 

Composition (Section 59-117-1O, as amended) 

 The Board of Trustees of the University of South Carolina 

shall be composed of the Governor of the State (or designee), the 

State Superintendent of Education, the President of the Greater 

University of South Carolina Alumni Association, which three shall 

be members ex officio of the Board; and seventeen other members 

including one member from each of the sixteen judicial circuits to 

be elected by the general vote of the General Assembly as hereinaf-

ter provided, and one at-large member appointed by the Governor. 

                                                      
1 This is new to the FM, to be used for relevant information that does not 

need BOT approval. Information so far taken from Chapter 1 of 2016 FM. 
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The Governor shall make this appointment based on merit regard-

less of race, color, creed, or gender and shall strive to assure that 

the membership of the Board is representative of all citizens of the 

State of South Carolina. The Officers of the Board of Trustees are 

the ex officio Chair who is the Governor of South Carolina; the Per-

manent Chair; the Vice Chair; the Chair Emeritus, if applicable; and 

the Secretary of the University and the Board. 

Terms of Elected Members (Section 59-117-2O, as amended) 

 The regular term of office of each trustee elected by the 

General Assembly shall be four years; however, such trustee shall 

continue to function as a trustee after his term has expired until 

his successor shall have been elected and qualified. 

Vacancies, Compensation (Section 59-117-3O, as amended) 

 In case a vacancy should occur in the Board among the 

members elected by the General Assembly, the Governor may fill it 

by appointment until the next session of the General Assembly. Any 

vacancy occurring in the office of the member appointed by the 

Governor shall be filled for the remainder of the unexpired term by 

appointment in the same manner of the original appointment. 

Each member of the Board shall draw such per diem and expenses 

as from time to time may be allowed boards, commissions and com-

mittees. 

Powers of the Board 

 The Board of Trustees of the University of South Carolina is 

and is hereby constituted a body corporate and politic, in deed and 

in law under the name of the University of South Carolina. Such 
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corporation has the following powers: 

(1)  Elect a President of the University to serve at the will of the Board 

or for such term and compensation as the Board may prescribe; 

(2)  Elect a Secretary of the University and of the Board to serve at the 

will of the Board or for such term and compensation as the Board 

may prescribe; 

(3)  Elect a Treasurer of the University to serve at the will of the Board 

or for such term and compensation as the Board may prescribe; 

(4)  Establish policies and goals of the University and direct the Presi-

dent to implement and achieve those policies and goals; 

(5)  Review and approve academic plans, including new programs and 

new units, and major modifications or deletions in existing pro-

grams and units; 

(6)  Approve, upon recommendation of faculties and the President, the 

earned degrees awarded; 

(7)  Designate academic chairs and professorships, award honorary de-

grees and name buildings or major portions thereof, other struc-

tures, streets, and geographic areas; 

(8)  Levy fines and charges and examine from time to time admissions 

policies as established by the faculties and the administration; 

(9)  Review and approve requests for appropriations; 

(10)  Review and approve annual budget and budget charges; 

(11)  Approve all gifts where restrictions are indicated, designate the use 

of unrestricted gifts, and approve and designate the use of testamen-

tary gifts; 

(12)  Approve all loans, borrowing and issuance of bonds; 

(13)  Approve or authorize the Executive Committee to approve appoint-

ments and salaries or principal officials which shall be defined as 

those persons elected by the Board as provided in Paragraphs 1, 
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2, and 3 above, as well as University officers having the rank of Vice 

President or Chancellor or equivalent rank; 

(14)  Approve compensation policy for faculty and staff, honorary faculty 

titles, and extension of service; 

(15)  Approve all long-range development plans for the University in-

cluding major capital projects; 

(16)  Approve or delegate authority for approval of all major contractual 

relationships and other major legal obligations executed in the name 

of the University; 

(17)  Approve or authorize the Executive Committee to approve all sales 

or purchases of real property, and ensure that all properties of the 

University are preserved and maintained; 

(18)  Establish investment policies and procedures that will provide for the 

prudent investment and preservation of funds entrusted to the Uni-

versity; 

(19)  Establish auditing policies and standards and appoint independent 

auditors; and 

(20)  Establish and maintain within the administrative procedures of the 

University the policy and practice that the administrators of the 

University covered under Paragraphs 1, 2, and 3 above shall serve 

in such capacities at the will and pleasure of the Board; that the ad-

ministrators of the University having the rank of Vice President, 

Chancellor, University Campus Dean, Academic Dean, Director or 

the equivalent thereof, and any other person reporting directly to 

the President, shall serve in such capacities at the will and pleasure 

of the President. It is understood that the employment of such ad-

ministrators shall be on customary terms of University employment 

and there shall be no separate employment agreements; provided, 
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however, it is further understood that no Athletic Department ad-

ministrators will be given employment agreements in excess of one 

year without prior approval of two-thirds vote of the entire Board 

of Trustees (14 or more).  

 The powers of the Board are prescribed by the provisions of 

Section 59-117-40, er seq., Code of Laws of South Carolina (1976), 

as amended. 

The Executive Committee 

 The Executive Committee shall consist of the permanent 

Chair of the Board of Trustees, the Vice Chair of the Board of Trus-

tees, the Chair Emeritus of the Board of Trustees, if applicable, and 

not more than three other elected members of the Board who shall 

be elected as hereinabove provided. 

 The Executive Committee, during the interim between 

meetings of the Board, shall have all the powers of the Board of 

Trustees not inconsistent with the established policies of the Board 

or with any action theretofore taken by the Board provided, how-

ever, that the Executive Committee shall not preempt the role of a 

standing committee as stated in Section 1 of Article VI except in 

those emergency circumstances which do not permit the handling 

of a matter in the normally prescribed manner. The Executive Com-

mittee shall function as a continuous planning and financial com-

mittee of the Board, exercising general supervision of the finances 

of the University; shall review in advance the proposed budget for 

the succeeding year; and shall review in advance the proposed ap-

plication for appropriations for the succeeding fiscal year in the 

light of overall University plans. It shall make reports to the Board 

at each meeting on all such matters occurring since the previous 
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meeting. 

 The Executive Committee shall provide for an appropriate 

fidelity surety bond or bonds covering all officers, agents, and em-

ployees of the University who at any time shall hold any property 

or funds of the University and for appropriate officers’ and direc-

tors’ insurance to insure the officers and members of the Board 

against liability arising by virtue of the acts of such officers or Board 

members in their official capacity with the University. 

The Academic Affairs and Faculty Liaison Committee [Authorized 

by Article XIV of the Bylaws of the University of South Carolina, 

revised February 19, 1993, as amended.] 

 The Academic Affairs and Faculty Liaison Committee shall 

consist of not less than 3 or more than 8 members of the Board ap-

pointed by the Executive Committee following the October Board 

meeting of each even year. The members so appointed shall elect a 

Chair of the Committee at the first scheduled meeting following 

such appointment. The term of the office of Committee Chair shall 

be for two years from the date of election until the appointment of 

Committees by the Executive Committee in the next even year. The 

Committee Chair shall be eligible for reelection for not more than 

one additional consecutive term. In the event a vacancy occurs in the 

office of Committee Chair, the remaining members of the Commit-

tee shall elect a new Chair to complete the term of the vacating Chair 

at the first meeting of the Committee following the occurrence of 

such vacancy. Such service in completing a term shall not limit the 

Board Member so elected from serving two additional consecutive 

terms as Chair provided above. 

 The Committee shall be kept informed of all academic 
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programs; of the conditions affecting recruitment and retention of 

faculty members; of the adequacy of instructional facilities; of the 

proposal of new degrees, major programs, or institutes; of the pro-

posal to eliminate existing degrees, major programs, and institutes; 

and of such other matters relating to the educational policies and 

programs as may be brought before it or referred to it by the 

Board. It shall consider the development of new programs, de-

grees, institutes, and research for submission to the State Commis-

sion on Higher Education. 

 It shall consider and make recommendations to the Board 

with respect to the naming of any academic centers, institutes, or 

other such programs. It shall report on all such matters to the Board 

from time to time with such recommendations as it may consider 

relevant to the achievement of the University’s goal of academic 

excellence. The Committee shall consider recommendations for ten-

ure and promotion; honorary faculty titles; extensions of service; 

and appointments with tenure. 

 The Committee shall meet from time to time with the fac-

ulty-designated representatives, who shall have been chosen by the 

University faculty, on matters of concern to the faculty, and to the 

Board, and shall keep the Board informed of all such matters. The 

Committee shall review from time to time all recommendations 

made by the President or the Faculty Committee on Honorary De-

grees and shall recommend therefrom to the Board appropriate re-

cipients of such degrees. Approval by a three-fourths vote of the 

members present at the Board meeting next following the meeting 

at which the recommendation is made shall be required to approve 

the granting of such honorary degrees.  
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 The Committee shall likewise serve as the final forum of ap-

peal in all faculty matters pertaining to revocation of tenure and dis-

missal of tenured faculty members. 

Faculty and Student Representatives to the Board of Trustees 

 The board, in June 1976, adopted a resolution clarifying ref-

erences in its bylaws to temporary and non-voting representation 

at open meetings of the board from the university faculty and stu-

dent government. The president of the student government at Co-

lumbia and the chair of the Faculty Senate shall be invited to sit 

personally in all meetings of the full board, except executive ses-

sions thereof, with full right to participate in the board's discus-

sions but without the right to vote on any matter. It is a non-trans-

ferable privilege. 
 

Spartanburg County Commission for  

Higher Education 
 

Composition 

 The Spartanburg County Commission for Higher Educa-

tion is composed of seventeen members appointed by the Gov-

ernor on the recommendation of a majority of the Spartanburg 

County Legislative Delegation. The membership includes one res-

ident from Greenville County and one resident from Cherokee 

County. 

Terms of Members 

 The terms of service for each member shall be four years, or 
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until their successors shall have been appointed. 

Powers and Duties 

 The Commission is empowered to enter into contracts, 

make binding agreements, negotiate with educators and educa-

tional institutions, subject to existing legislative authority and gen-

erally, to take such actions in its name as are necessary to secure for 

Spartanburg County and adjacent areas the necessary educational 

facilities to provide higher education. It shall act in the encourage-

ment of higher education in Spartanburg County and adjacent ar-

eas. 

 The Commission shall approve or authorize the Executive 

Committee to approve all purchases, sales or leases of real prop-

erty, and ensure that all properties of the Commission are pre-

served and maintained. 

Board of Advisors 

 The Commission is authorized to appoint from Spartanburg 

County and adjacent areas a Board of Advisors (referred to in Act 

No. 36 of the 1967 Session of the General Assembly of South Caro-

lina as the Educational Advisory Committee), which shall meet and 

consult with the Commission from time to time, as may be required. 

Compensation 

 All members of the Commission and the Board of Advisors 

shall serve without compensation or fees. 

 
 

University Officers 
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President 

 The President of the university is the chief executive officer 

of the University System and shall exercise such executive powers 

as necessary for its appropriate governance under the authority of 

the Board. The President shall be the primary spokesperson for the 

University to the alumni of the institution, the news media, the ed-

ucational world, and the general public and shall administer Uni-

versity policies as promulgated by the Board, speak for the Uni-

versity as its official head, and coordinate all activities of each cam-

pus of the institution directly or through designated representa-

tives. The President shall report directly to the Board of the current 

affairs of all components of the University System and shall discuss 

with the Board basic issues, new or alternative directions, and rec-

ommendations on new policies. The President shall direct, coordi-

nate and implement the planning, development, and appraisal of all 

activities of the University System and shall be directly responsible 

to the Board for its operation. The President is assisted in directing 

the affairs of the university by an Executive Assistant and the Vice 

President of the University. 

Vice President for Academic Affairs and Provost 

 The vice president for academic affairs and provost is the 

second ranking officer of the university and is empowered to act for 

the president in the absence of the chief executive officer. The prov-

ost has the responsibility for the overall supervision of academic 

affairs of the university and for ensuring the integrity of the aca-

demic mission of the institution. This officer is appointed by the 

president and confirmed by the Board of Trustees. The provost is 

responsible for curriculum development and academic standards 
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in the schools and colleges of the Columbia campus and represents 

all campuses of the university system on academic issues to the 

Commission on Higher Education. The provost provides budget-

ary oversight for all USC Columbia academic units and academic 

support areas and manages the academic and strategic planning 

processes for those units. The provost oversees the tenure and pro-

motion process, the sabbatical, faculty awards and endowed chairs 

programs, faculty recruitment and retention, academic leadership 

development, the development and approval of all academic pro-

grams, university policy and procedures, and university accredita-

tion. The provost also supervises such academic support services 

as the university libraries, records and registration, and the univer-

sity press and will, when requested to do so by the president, rep-

resent the president at such times and places as may be appropri-

ate. 

 Serving under the vice president for academic affairs and 

provost are the vice, associate and assistant provosts, the academic 

deans and the department chairs. 

Secretary of the University and the Board of Trustees 

 The Secretary of the University and of the Board of Trustees 

shall be elected by the Board to serve at the will of the Board and 

shall be one of the principal officers of the University System. The 

Secretary of the Board shall serve as the official medium of commu-

nication within the University System between the Board of Trus-

tees, on the one hand, and the University faculty, administrative of-

ficers, individual members of the staff, student organizations, and 

students, on the other. 
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 The sole exception to this rule of procedure shall be com-

munications made directly to the Board or its members by the 

President. The Secretary shall perform other duties as may be as-

signed to him to the Board or by the President. 

 

Treasurer of the University 

 The Treasurer shall be elected by the Board. Under the su-

pervision of the President, this officer shall be responsible for all ac-

counting functions and for all funds of the University System and 

shall furnish to the Board or to the President at any time requested 

a financial statement of the University and shall at least once during 

each fiscal year supply all members of the Board with a combined 

revenue and expenditure report of the University. The Treasurer 

shall also perform other duties as may be assigned by the Board of 

by the President. 

Chancellor 

 The Chancellor for USC Upstate is the chief administrative 

officer of the campus. The Chancellor is responsible for the opera-

tion and development of the campus and the implementation of ap-

plicable university policies. The Chancellor reports to the President. 

Provost and Senior Vice Chancellor for Academic Affairs 

 The Provost and Senior Vice Chancellor is appointed by the 

Chancellor. The Provost and Senior Vice Chancellor is responsible 

for curricula planning and development of the total educational 

program, responsible for faculty, library, and other academic ser-

vices, including extended learning and continuing education. The 
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Provost and Senior Vice Chancellor for Academic Affairs repre-

sents the Chancellor when appropriate. 

 

Vice Chancellors 

 Vice Chancellor for Administrative and Business Affairs is ap-

pointed by the Chancellor and is responsible for the planning, man-

agement and supervision of financial and facilities operations, aux-

iliary services, campus safety and security and related administra-

tive operations. 

 Vice Chancellor for University Advancement is appointed by 

the Chancellor and is responsible for fundraising, university com-

munications, alumni relations and special events; and also serves 

as executive director of the USC Upstate Foundation. 

 Vice Chancellor for Information Technology and Services is ap-

pointed by the Chancellor and is responsible for the design, man-

agement, maintenance, and continuous improvement of the tech-

nology and software infrastructures supporting the University’s in-

formation and communication systems. 

 Vice Chancellor for Greenville Campus is appointed by the Sen-

ior Vice Chancellor for Academic Affairs and is responsible for the 

coordination of advisement, student affairs and facilities manage-

ment within University sites in Greenville. 

Dean of Students 

 The Dean of Students is appointed by the Chancellor and is 

responsible for student life, counseling services, health services, 

disability services, judicial and related student affairs. 
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Director of Athletics 

 The Director is appointed by the Chancellor and is re-

sponsible for the supervision of the University’s Division I athletics 

program. 

Director of University Boards and Public Affairs 

 The Director is appointed by the Chancellor and is re-

sponsible of the management of the affairs of the Spartanburg 

County Commission on Higher Education, for legislative and gov-

ernmental liaison and for special projects of the Office of the Chan-

cellor. 

Academic Deans 

 Deans are appointed by the Chancellor upon recommenda-

tion from the Senior Vice Chancellor for Academic Affairs following 

the prescribed search procedures (see Chapter 5, Procedures). The 

dean is the chief academic administrator of a college or school. Deans 

report directly to the Senior Vice Chancellor for Academic Affairs. 

Deans are responsible for the personnel and program administration 

of the college or school; they review curricula and programs in the 

school or college; they appoint chairs of departments and assign their 

duties, they supervise the use of funds, space, and equipment, and 

prepare of the budget of the school or college. Deans are the pre-

siding officer of the faculty of the school or college. Deans of colleges 

or schools that are not departmentalized also have the duties and re-

sponsibilities of department chairs (see below). Deans consult the 

faculty of the college or school on significant matters concerning ac-

ademic personnel and curricula. 
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Department/Division Chairs 

 Department/Division chairs are appointed following the 

prescribed procedures. The chair is responsible for implementing 

university policies as they apply to the affairs of the unit. The chair 

is responsible for personnel and program administration within the 

unit. The chair consults and seeks the advice of the faculty with re-

spect to educational policy and unit governance. When delegated by 

the dean, they represent the dean of their school. 

Dean of Library Services 

 The Dean of Library Services is appointed by the Senior 

Chancellor for Academic Affairs and serves as the chief librarian of 

the university and as a member of the Information Technology Team. 
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Appendix II 
 

Faculty Governance  
 

Bylaws of the Faculty Senate 
 

See also the description of the Faculty Senate in Chapter 2 of the 

Faculty Manual.  

Purpose and Responsibilities 

 The Faculty Senate of the University of South Carolina Up-

state, having been created by direction of the University faculty to 

act by and for that body, is endowed with all the powers and re-

sponsibilities of the University faculty except for those powers spe-

cifically reserved by that body to itself, provided that the University 

faculty may amend or repeal any actions of the Faculty Senate. 

Powers specifically reserved by the faculty, include, but are not lim-

ited to, election of faculty officers and committee members.  

Members  

 The Faculty Senate membership is composed of full-time 

faculty members elected from each academic unit.  

 Representation on the Faculty Senate shall be allocated as 

follows: one representative for every seven full-time faculty mem-

bers (or portion thereof) for each academic unit. Representatives of 

academic units shall be elected by the members of that unit. These 
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representatives shall be elected prior to the General Faculty Meet-

ing of the fall semester, except that a vacancy shall be filled as soon 

as practicable according to the procedure described above.  

 The Faculty Chair shall designate terms of one, two, and 

three years for Senate members so that approximately one-third of 

the members will be elected each year. This designation shall be 

made so that each electoral unit will have a reasonable balance of 

experienced members each term. Thereafter members of the Senate 

shall have terms of three years, unless chosen to fill an unexpired 

term.  

 Beginning in 2012, the Faculty Senate will be re-apportioned 

every three years. At the request of the Faculty Chair, administra-

tors of each academic unit will provide a list of all voting members 

in the unit. The Faculty Chair shall notify the administrator of any 

decrease or increase in the number of the unit’s senators.  

 A reduction in voting membership of an academic unit shall 

not result in the removal of any senators until the expiration of their 

terms. An increase in voting membership of an academic unit dur-

ing the year shall not increase the number of representatives to 

which that unit is entitled for that year.  

Officers  

The presiding officer of the Senate shall be the Faculty Chair. The 

Faculty Chair-elect shall serve as presiding officer in the absence of 

the Faculty Chair and as parliamentarian for meetings of the Fac-

ulty Senate. The recording Secretary shall record and distribute to 

the faculty written minutes of Senate meetings, and annually com-

pile and publish a summary of Senate actions. The immediate past 
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Faculty Chair continues to serve as a faculty officer.   

 The four aforementioned officers are voting members of the 

Senate, except that the presiding officer shall vote only to break a 

tie.  

Procedures, Stipulations, and Conduct of Business  

The Senate shall follow Robert’s Rules of Order (Revised) unless 

otherwise stipulated.  

 Only members of the Faculty Senate may present motions 

and vote. Any member of the University faculty may attend any 

Senate meeting and speak on matters brought before the Senate.  

 Votes taken in the Faculty Senate may be by voice, show of 

hands, or electronic means. Any senator may request a secret ballot. 

Voting in elections must be conducted by secret ballot.  

 Faculty Committees shall report directly to the Faculty Sen-

ate. An agenda is prepared prior to the Senate meeting by the Fac-

ulty Chair and is distributed to all faculty members at least five 

business days prior to the Senate meeting. Senate members may 

contribute to the agenda by submitting items to the Faculty Chair 

ten days prior to the meeting.  

 The Faculty Chair shall call a faculty meeting for the pur-

pose of reconsidering an action of the Senate upon receipt of a pe-

tition signed by 25% of the voting members of the faculty; a deci-

sion made by the Senate may be overruled at a regular or called 

general faculty meeting by a majority of the full faculty member-

ship.  
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Meetings  

Regular meetings of the Senate shall be held monthly during the 

academic year.  

 A majority of the members of the Senate shall constitute a 

quorum.  

 Special meetings of the Senate can be called by the Faculty 

Chair upon the written request of ten members of the Senate or by 

the Chancellor, Senior Vice Chancellor for Academic Affairs, or the 

Faculty Chair. The specific purpose of the meeting must be stated 

in the call.  

 At least three business days notice shall be given the faculty 

and the meeting must be held within eight business days from the 

receipt of the written request.  

Committees of the Senate  

The Faculty Chair may create ad hoc committees when the need for 

such committees arises.  

Amendment of Bylaws  

These bylaws can be amended at any regular meeting of the Faculty 

Senate by a two-thirds vote, providing that the amendment has 

been submitted in writing at a previous regular meeting.  

Publication of Bylaws and Rules  

The bylaws of the Faculty Senate shall accompany the Faculty Man-

ual in such form as may be convenient for distribution. 
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Appendix III 
 

Employment 
 

Procedures for Leave Policies 
 

 

Sabbatical Leave 

 

Fill in with description of procedure from FEC 

 

Modified Duties 

 

Fill in with description of procedure from Policies and Procedures 

 

Fulbright 

 

Fill in with description of procedure  
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Appendix IV 
 

Teaching, Research and Service 
 

 

Administration of Student Opinion Polls2 
 

1. All faculty members must have student opinion polls ad-

ministered in every course they teach, including pass-fail 

courses, labs, performance courses, distance-education 

courses, practica, military courses, courses carrying one se-

mester hour or more of credit, and team-taught courses, 

but not in courses with just one student. The administra-

tion is responsible for seeing that all polls are administered 

and that the appropriate procedures are followed.  

2. A question mandated by the South Carolina Commission 

on Higher Education must appear on all student opinion 

polls: “The instructor is available during posted office 

hours, by appointment, or through email.  

3. All student opinion polls must use the same evaluation 

scale. 

4. If student opinion polls are administered during the regu-

lar face-to-face class time, if there is one, the professor 

must remain outside the room.  

                                                      
2 This comes from the current Faculty Handbook, March 13, 2018.  
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5. Professors will not receive the results of the polls until af-

ter their grades have been turned in to the Registrar.  

 

 

 

Statement on Public Scholarship 
 

 

To be inserted… 

 

Research Policies 
 

To be inserted…  
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Appendix V 
 

Faculty Review 
 

 

Guidelines for Preparing Annual Review File 
 

To be inserted… 

 

Guidelines for Preparing 3rd Year Review File 
 

To be inserted… 

 

Guidelines for Preparing Tenure and/or Promotion 

File 
 

To be inserted… 

 

Guidelines for Preparing Post-Tenure Review File 
 

To be inserted… 

 

 


