
 

 

 

UNIVERSITY OF SOUTH CAROLINA UPSTATE  

Faculty Senate Meeting 

AGENDA  

November 10, 2017 
 

TIME: 2:15 P.M.  

PLACE: Campus Life Center Ballroom  
 

 

I. Call to Order  

A. Approval of Minutes 

 October 6, 2017 (pp. 3-12) 

B. Administrative Updates 

C. Committee Updates 

D. Old Business 

 

II. New Business 

A. Academic Affairs Committee 

 1. Changes in Forms - Change in Undergraduate and Graduate Catalog: (p. 13)   

a. Change in Curriculum or Program to Include Minors (pp. 14-17) 

b. Change in Curriculum or Program to Offer Minors (pp. 18-20) 

c. Change in Undergraduate Catalog Course Listing (pp. 21-22) 

d. Change in Graduate Catalog Course Listing (pp. 23-24)   

e. Change in Catalog Listing (pp. 25-26) 

f. Change in Graduate Catalog Listing (pp. 27-28)   

g. Change in Undergraduate Curriculum or Program (pp. 29-30)  

h. Change in Graduate Curriculum or Program (pp. 31-32)   

i. New Undergraduate Course Request (pp. 33-35)  

j. New Graduate Course Request (pp. 36-38)  

k. Request for New Degree Program (pp. 39-40) 

l. Request for New Graduate Degree Program (pp. 41-42)  

 

B. Program, Curriculum, Catalog, and Course Changes  

 1. FACS 

  a. Undergraduate Change in Catalog Course Listing 

   (1) MUSC U301 (pp. 43-44) 

   (2) MUSC U302 (pp. 45-46) 

 2. IDS 

  a.  New Course Request 

    (1) IDST U301 (pp. 47-50) 

  b. Change in Curriculum or Program 

    (1) IDS (include IDST U301) (pp. 51-55) 

    (2) IDS (“direct connect”) (pp. 56-58) 

 



 3. LLC 

  a.  Undergraduate New Course Request 

    (1) GLST U350 (pp. 59-63) 

    (2) GLST U398 (pp. 64-68) 

    (3) GLST U399 (pp. 69-73) 

    (4) GLST U499 (pp. 74-78) 

    (5) SPAN U102C (pp. 79-82) 

  b. Undergraduate Change in Catalog Course Listing 

    (1) SPAN U311 (pp. 83-84) 

    

III. Announcements 

 

IV. Adjournment   



 

 

UNIVERSITY OF SOUTH CAROLINA UPSTATE 

Faculty Senate Meeting 

MINUTES 

October 6, 2017 

 

TIME: 2:15 P.M. 

PLACE: Campus Life Center Ballroom 

 
Officers Present: Dr. Holly Pae (SOE), Faculty Chair; Dr. Lizabeth Zack (SCW), Faculty-Chair 

Elect; Dr. Rebecca Mueller (SOE), Recording Secretary 

 

Members Present: Dr. Darlene Amendolair (SON), Dr. Warren Bareiss (FACS), Dr. Bradley 

Baumgarner (NSE), Dr. Gary Bradley (SOE), Lola Bradley (LIB), Dr. James Bunde (PSY),  

Dr. Stacy Burr (SOE), Dr. Richard Combes (HPPA), Dr. Jim Griffis (HPPA), Dr. Dawn 

Henderson (SON), Dr. Sarah Hunt-Barron (SOE), Dr. Felicia Jenkins (SON), Dr. Laura Jennings 

(SCW), Dr. Jim Kamla (SOE), Dr. Toshua Kennedy (SON), Dr. Colleen Kilgore (SON),  

Dr. Rick Krueger (NSE), Dr. Deshia Leonhirth (INFO), Allison Ludwig (FACS), Dr. Anselm 

Omoike (NSE), Dr. Nicole Richardson (HPPA), Dr. Susan Ruppel (PSY), Kevin Shehan (LIB), 

Dr. Kimberly Shorter (NSE), Dr. Julie Wade (JCBE), Dr. Carolina Webber (FACS) 

 

Ex-Offcio: Dr. Brendan Kelly, Chancellor; Dr. Clif Flynn, Provost and Senior Vice Chancellor; 

Mary-David Fox, Registrar 

 

Visitors: Dr. Chris Bender (NSE), Dr. June Carter (LLC), Dr. Deborah Charnley (SON), Freida 

Davison (LIB), Dr. Mohamed Djerdjouri (Dean, Johnson College of Business and Economics), 

Dr. Kela Goodman (SOE), Dr. Carol Loar (HPPA), Lee Neibert (FACS), Dr. Kim Purdy (Dean,  

University College), Dr. Dirk Schlingmann (Dean, College of Arts and Sciences), Karen 

Swetland (LIB), Dr. Tyrone Toland (INFO) 

 
Members Absent: Dr. Chunyu Ai (MCS), Dr. David Coberly (LLC), Tamara Cook (SON), 

Gabby Drake (LLC), Dr. Kate Frear (JCBE), Dr. Muhammad Hameed (MCS), Dr. Cassandra 

Jones (LLC), Dr. Monika Shehi (LLC), Dr. Mary Sarver (SCW), Dr. Amanda Schwartz (MCS),  

Dr. Kyle Turner (JCBE), 
 

I. Call to Order 

 The meeting was called to order at 2:15pm. 

 

A. Approval of Minutes 

 The minutes of the September 8, 2017 Faculty Senate meeting were approved 

as distributed – motion by Dr. Jim Griffis (HPPA), seconded, and approved 

unanimously.  

 

 



B. Administrative Updates 

 Dr. Brendan Kelly, Chancellor 

− Followed-up on two concerns posed during the September meeting. 

 Parking: Was briefed on the parking system and talked informally with 

approximately 100 students about their experiences with parking. 

Discovered that many students do not understand the parking system, 

which could be linked to poor signage. Has asked Klay Peterson and 

Fred Scott to review better models for signage, especially considering 

the cost of continually repainting curbs that are difficult to see. 

Expects a signage proposal in the next month or so. Appreciated the 

raising of this issue because it is a point of weakness. 

 Deferred Action for Childhood Arrivals (DACA): Stated that there are 

limitations to what we can do as a state agency. Noted that a number 

of USC Upstate students participate in the DACA program and the 

University is meeting with them individually to assess and respond to 

their unique needs. Also following the federal legislative process, 

including a recent proposal by Senator Jeff Flake (R-AZ), “Border 

Security and Deferred Action Recipient Relief Act,” which would 

provide conditional resident status for 10 years, a path to citizenship, 

and funding for border security. At this point there is not enough 

support in the U.S. Senate for this proposal to move forward. Has no 

additional information but reiterated that the University is doing the 

best it can for our students. 

− Thanked faculty who have participated in the Chief Diversity Officer 

(CDO) and Special Assistant to the Chancellor for Equity and Inclusion 

search. Explained that two candidates have visited campus and a third 

visits on Monday. The committee will confer on Tuesday and hopefully 

move forward quickly with a decision. 

− Shared that Men’s Basketball Coach Eddie Payne is stepping down. 

Thanked Coach Payne for his service and shared that Assistant Coach 

Kyle Perry, who has been heavily involved in recruiting, will provide 

continuity of operations for the program. 

− Shared a flyer for the “In the Real World” event offered by the Graphic 

Design program as a way to connect current students with alumni in those 

professions. Reacted positively to the program and is curious as to how 

many other departments/disciplines host similar events or would like to 

hold them (e.g., Johnson College of Business and Economics has similar 

events).  

− Chancellor Kelly took questions 

 Dr. Richard Combes (HPPA) requested that cover letters for the 

candidates for the Chief Diversity Officer (CDO) and Special 

Assistant to the Chancellor for Equity and Inclusion position be shared 

with faculty. 

 

 

 



 Dr. Clif Flynn, Provost and Senior Vice Chancellor for Academic Affairs 
(remarks attached in full) 

− Recognized Dr. Monika Shehi (LLC) for her work with the Preface 

program, particularly spearheading the invitation to campus of Dr. Eric 

Manning from Mother Emmanuel Church in Charleston, SC.  

− Congratulated Dr. Celena Kusch (LLC) for obtaining a Fund for Positive 

Engagement grant from Campus Compact titled “Engaging the Public 

Rhetoric of Race in the First-Year Reading and Writing Program.” The 

grant will support professional development workshops for the English 

faculty who work with the Preface program to better facilitate difficult 

conversations in ways that help students negotiate diverse perspectives 

effectively. It was one of only 40 such grants awarded nationally and one 

of only two in South Carolina. 

− Congratulated Dr. Ona Egbue (NSE) for being awarded a $363,000 

National Science Foundation Grant. 

− Emphasized the increased internationalization of our academic offerings 

and opportunities:  

 President of Landshut University in Germany (an international partner) 

will attend the Chancellor’s Investiture.  

 Vice Chancellor of Anglia Ruskin University in Cambridge (a new 

international partner) will visit campus in November to develop 

specific articulation agreements. 

 Recently signed an agreement with University of Francisco de Vitoria 

in Madrid.  

 Dr. Katharine Gibb (Dean, Mary Black School of Nursing) is in Costa 

Rica to explore service-learning partnerships for nursing students.  

 Acknowledged Dr. Alex Akulli’s efforts and those of other faculty to 

elevate our international profile.  

− Dr. Flynn took questions. 

 Dr. Combes (HPPA) asked what the role of faculty governance would 

be in deliberations over proposed reorganization.  

o Dr. Flynn responded that Dr. Warren Carson will visit and receive 

feedback from each unit. Dr. Carson will present a summary of this 

feedback along with recommendations to Dr. Flynn. Explained that 

the result of this exercise, which has not been conducted for over 

10 years, may be no change, minimal change, or significant 

change. Said the major purpose is to help the University be more 

effective in delivering our programs and serving our students.  

 Dr. Combes stated that if there is reorganization new administrative 

positions will inevitably be produced, which will be created at the 

expense of salary enhancements, new faculty lines, replacements for 

retiring faculty, etc. Believes that faculty governance should be present 

when Dr. Carson presents his findings. 

o Dr. Flynn responded that he meets regularly with Dr. Pae (SOE) 

and Dr. Lizabeth Zack (SCW) and is happy to have conversations 

with them as the process moves along. Does not agree that 



reorganization will lead to fewer hirers or cuts elsewhere. Believes 

current efforts regarding retention, arrangements with international 

universities, and advancement, as well as current enrollment of 

6014 students, are reasons for optimism. Does not see this as an 

either/or proposition, nor does he believe it is clear if/how many 

new administrative positions may result. 

 Dr. Lee Neibert asked about the relationship between the 

reorganization study and the strategic planning process. 

o Dr. Flynn responded that a lot is going on right now (e.g., strategic 

planning, strategic enrollment planning) and he does not consider 

them to be in opposition. Believes the goals that come out of the 

strategic planning process must be achieved in efficient and 

effective ways and that the reorganization study provides thoughts 

on the best ways to organize the University in order to do that. 

Believes the best organization will help the University carry out 

the strategic plan. 

 Dr. Rick Krueger (NSE) shared concern over the loss of a chemistry 

faculty line. Explained that the Chemistry Department is fearful that 

the national approval they recently received, which the administration 

encouraged the department to pursue, is at risk. Stated that at a recent 

meeting to discuss this faculty line there was discussion about DFW 

rates and degrees awarded per faculty member. Wondered if focus on 

that data is a result of outside pressures (e.g., SACS) or elsewhere. 

Was told of a 5-point process for making faculty decisions and wants 

to know what those 5 points are. 

o Dr. Flynn responded that he was not aware of a 5-point process. 

NSE did not lose a position. At the end of each year, Academic 

Affairs makes hiring decisions based on the priorities of the 

University and positions are not attached to individual units. Those 

positions “all come back to Academic Affairs,” who makes an 

assessment of priorities for that particular year and makes 

decisions accordingly. He did not believe this was the appropriate 

forum to discuss this specific decision but is willing to discuss the 

decision in other venues. 

 Dr, Krueger asked again about the use of DFW rates, stating that DFW 

rates can be lowered by limiting access to courses, which will hurt 

enrollment. Not filling this position imperils the accreditation of the 

program. Stated that the administration encouraged the chemistry 

department to pursue accreditation but then removed a faculty line 

required for accreditation. 

o Dr. Flynn responded that they will see to it that there is no risk to 

the major or accreditation. Restated that he did not believe this was 

the appropriate forum to discuss individual decisions about 

individual faculty. In the past, decisions about faculty were made 

based on “a whim, who yells the loudest, popularity” but are now 

driven by data (e.g., faculty per unit, average students per faculty, 



DFW rates, degrees awarded, high-demand areas). Every 

department can make the argument it is under-staffed and under-

resourced and decisions must be made from year to year to move 

the University forward. Such decisions are not permanent and do 

not foreclose future opportunities. Each year decisions they believe 

are in the best interest of the University will be made in a data-

informed way.   

 Dr. Carol Loar (HPPA) took issue with Faculty Senate not being an 

appropriate place for this discussion because the Chemistry 

Department is not the only department experiencing this situation, now 

or in the future. It is helpful for faculty to hear what is going on and 

how decisions are made. 

o Dr. Flynn responded that he is happy to share general metrics. 

Faculty positions do not belong to individual units because the 

world changes and the University must be agile, so just because a 

position has existed in the past does not mean it should be there in 

the future.  

 Dr. Combes asked if Dr. Flynn could provide the criteria used to make 

these decisions at the next Faculty Senate meeting. He stated that 

faculty buy-in might increase if they are apprised of the decision-

making procedure instead of it being left to “deans and a smoky 

room.” Faculty are not necessarily opposed in principle to the metrics 

but need to know what they are. 

o Chancellor Kelly responded that the earlier question about outside 

pressures relate to this issue. He has attended Commission of 

Higher Education meetings recently in which the cost of programs 

were assessed in relation to productivity. There is tension among 

the Commission of Higher Education, the State Legislature, and 

the Board of Trustees about how success should be measured and 

the role of different groups. The answer to the ‘what metrics’ 

question may change over the course of the year. 

 Dr. Krueger stated that if faculty are better informed they can plan 

accordingly. 

o Chancellor Kelly agreed that it is difficult to plan if you do not 

know the metrics. Currently there is not a clear system of 

evaluation for institutions. They will put together the best 

information they can and work with Dr. Pae and Dr. Zack to 

determine the best way to share it.  

 Dr. Jim Kamla (SOE) stated that the reduction in faculty lines comes 

at the same time as a “no overload policy,” which can be particularly 

difficult for programs who do not have access to quality adjuncts, 

meaning faculty are teaching credits for free because they cannot staff 

classes that students need. 

o Dr. Flynn responded that such a situation varies by discipline and 

that they will work with specific programs facing this situation. 

There is not a “no overload policy” but the University needs to 



think about more efficient ways to staff courses instead of using 

overload as a first resort. In the past, the University was spending 

hundreds of thousands of dollars a year on overloads, money 

which can now go to further other important academic initiatives. 

 Dr. Laura Jennings (SCW) shared her concern about metrics and 

decision-making, particularly the starting point for a particular metric. 

Wondered how programs that have been “starved” for a long time and 

cannot perform in the same way they would if they had sufficient 

resources will be evaluated. Hopes any evaluation process is cognizant 

of those factors. 

 Dr. Pae stated that she was told of a 5-point consideration method, that 

decision-making was not arbitrary or capricious, and she will work 

with Administration to clarify this process moving forward. 
  

C. Committee Updates 

 There were no committee updates. 

 

D. Old Business 

 There was no old business. 

 

II. New Business 

 Program, Curriculum, Catalog, and Course Changes 

1. NSE 
a. Change in Curriculum or Program 

(1) Chemistry Minor 

 Dr. Chris Bender (NSE) introduced a change to the chemistry minor. 

He explained the minor, as currently structured, was designed to 

ensure students took a broad spectrum of chemistry courses, but that 

makes it difficult for students to meet prerequisites. The proposed 

change should increase the number of students eligible for a chemistry 

minor by allowing them to decide, after approximately two years of 

background courses, whether to take a broad array of chemistry 

courses or dig more deeply into a particular field.  

 The change to the chemistry minor was approved unanimously.  

2. SOE 

a. Change in Catalog 

(1) Graduation with Honors 

 Dr. Bender introduced a change to the Academic Catalog that would 

calculate Graduation with Honors based solely on courses completed 

in the USC System, as opposed to the current system which considers 

courses taken at any institution.  

 Dr. Kimberly Shorter (NSE) asked if courses completed many years 

ago would continue to be included. 

 Mary-David Fox responded that any course taken within the USC 

System at any point would be considered. 

 



 Dr. Griffis (HPPA) shared his concern that this policy disadvantaged 

students who began their careers at USC Upstate and had a difficult 

first semester versus students who had difficult semesters elsewhere 

that would no longer factor into their GPA. 

 Dr. Bender responded that the change in policy would bring USC 

Upstate in line with all other institutions in the system. 

 Dr. Warren Bareiss (FACS) echoed Dr. Griffis’ concern that this 

policy seems to punish students who begin their careers at USC 

Upstate. 

 Dr. Bender responded that the policy change focuses on the 

courses we can control because it only includes the courses for 

which we assign grades.  

 Dr. Flynn responded with his opinion that an honors designation 

should be based on work done at USC Upstate with our faculty. He 

said this policy is friendly toward transfer students and that USC 

Upstate receives the third most transfer students in the state. 

 Dr. Carolina Webber (FACS) expressed her concern with students who 

perform well at a community college and at USC Upstate but do not 

graduate with honors. 

 Mary-David Fox responded that there are three parts to the current 

Graduation with Honors policy: (1) students must earn at least 60 

hours within the USC system, (2) students must earn a 3.5 GPA for 

courses completed within the USC System, and (3) students must 

have a 3.5 combined GPA. She explained that missing any one of 

those parts prevents a student from graduating with honors, so the 

students referenced by Dr. Webber did not meet one of those 

policies (e.g., number of hours completed at USC system).  

 Dr. Webber asked to clarify that the 60 hour policy was not addressed 

in the proposed change. 

 Mary-David Fox confirmed that students will still have to earn 60 

hours within the USC system to qualify for Graduation with 

Honors. 

 Dr. Griffis stated that even though this policy may be considered 

transfer-friendly he considers it unfriendly to USC Upstate because 

students who begin their careers inside the USC system are treated 

differently for poor performance during an early semester. 

 Dr. Flynn responded that he believes this policy treats students the 

same because the designation of Graduation with Honors is only 

based on coursework completed within the USC system. 

 Dr. Webber asked for the rationale behind the 60 hours requirement. 

 Dr. Flynn responded that the policy has been in place for some 

time, constitutes 50% of the hours required for a degree, and is 

pretty common across institutions. 

 Dr. Webber shared her belief that the required hours should be lower 

because she believes students who complete more work elsewhere are 

trying to be fiscally responsible. 



 Dr. Flynn responded that such a conversation may need to occur 

but it does not relate to this particular policy change. 

 Dr. Susan Ruppel (PSY) asked if only the last 60 hours of completed 

coursework could be considered, which may result in a more even 

playing field.  

 Mary-David Fox responded it would be more appropriate to 

discuss that suggestion at a later date. 

 Dr. Pae shared a comment that came forward when this change was 

proposed two years ago. She agreed that the University wants to be 

pro-Upstate and wants as many hours spent here as possible. Students 

who start earlier at USC Upstate have more time to “wash out” a bad 

semester whereas transfer students, who we also want to welcome, 

have to perform at a high level for a shorter period of time in upper-

level coursework.  

 Dr. Henderson (SON) stated that if a student has a bad semester at 

another institution within the system that it carries with them to USC 

Upstate. Other universities have policies similar to the 60-hour 

requirement. 

 Dr. Bareiss asked that the vote be conducted using paper ballots. 

 Dr. Griffis restated his position that a student who has a terrible 

semester within the USC system is treated unfairly by this policy as 

compared to a student who has a terrible semester at a non-system 

institution. He stated that the University does not have control over 

coursework taught at other institutions within the system. 

 Dr. Bender responded that there are agreements across institutions 

within the system. 

 Dr. Kamla asked how other system institutions deal with this issue. 

 Dr. Bender and Mary-David Fox responded that USC Upstate is 

the only institution within the system that still considers transfer 

credits when determining graduation with honors.  

 Dr. Henderson asked if the current Graduation with Honors policy 

suggests that other system institutions are comfortable accepting USC 

Upstate transfer students but that we question accepting their transfer 

students. 

 Mary-David Fox responded that if the policy remains the 

University will consider every credit earned at any institution in 

determining Graduation with Honors. 

 Dr. Pae confirmed that the vote would be conducted by paper ballot. 

She explained that “yes” is a vote supporting the proposed change to 

the catalog that only hours completed within the USC system would be 

considered when determining Graduation with Honors. She explained 

that “no” is a vote to maintain the current policy that considers 

coursework completed at any institution when determining Graduation 

with Honors, assuming that 60 hours have been completed within the 

USC system. 

 



 Paper ballots were distributed, and Dr. Zack and Dr. Combes counted 

the ballots. 

 While ballots were counted, Dr. Pae shared information about a new 

button on Self-Service Carolina (SSC) called “Life GPA.” This is how 

faculty access different iterations of GPA (e.g., GPA from other 

institutions, institutional GPA, total GPA). 

 Dr. Ruppel (PSY) asked if students also have access to this 

information. 

 Mary-David Fox confirmed that students have this button too. 

 Dr. Zack announced that the paper ballot vote resulted in a 13/13 tie. 

Dr. Combes was consulted to confirm how to proceed following a tie. 

Because Dr. Rebecca Mueller (SOE) and Dr. Zack are also considered 

voting members of Faculty Senate, they cast their own paper ballots. 

 The policy was approved by a vote of 15 (yes) to 13 (no). 

 

III. Announcements 

 Dr. Pae shared her gratitude for the University Police Department following the 

stealing of her purse from her unlocked office and, subsequently, her car from the 

HEC parking lot. She has been impressed with the Police Department, who had an 

officer in her office within minutes to take reports and has walked her through the 

whole process. The department has worked closely with the Sheriff’s Office and 

provided consistent updates. She also expressed appreciation for people on and 

around campus who are attentive to what is going on. 

 Dr. Pae reminded faculty of the many events scheduled for next week’s Chancellor 

Investiture celebration.  

 There is an event at RJ Rockers on Monday evening.  

 Tuesday evening is Sparty’s Birthday Bash at the soccer stadium with desserts 

and fireworks.  

 Wednesday afternoon the University will open the time capsule at the 

Administration Building followed by refreshments.  

 Friday is the actual Investiture and picnic.  

 Sunday is a performance by the USC Upstate Gospel Choir.  

She encouraged all faculty to attend and to encourage their students to attend. She 

also reminded faculty to RSVP for events.  

 

IV. Adjournment 

 Following a motion by Dr. Kamla, the meeting was adjourned. 

 



Prepared Remarks from Dr. Clif Flynn 

 

Faculty Senate – October 5, 2017 

There are a lot of exciting activities and accomplishments going on throughout the academic 

enterprise this semester, and I’d like to highlight just a few. First I’d like to recognize Monika 

Shehi for her excellent work on our Preface program, spearheading the invitation of Dr. Eric 

Manning from Mother Emmanuel church in Charleston. It was a powerful program and one that 

was valuable for our students – and everyone else – to hear. And congratulations are also in order 

to Celena Kusch, who successfully obtained a Fund for Positive Engagement grant from Campus 

Compact titled “Engaging the Public Rhetoric of Race in the First-Year Reading and Writing 

Program.” This grant will support professional development workshops for the English faculty 

who were teaching the Preface book and a community dialogue with students, enabling difficult 

conversations to take place in ways that help our students negotiate diverse perspectives 

effectively. It was one of only 40 such grants awarded nationally and one of only 2 in South 

Carolina. And finally, kudos to one of our new faculty members, Ona Egbue in Engineering 

Technology Management, who was awarded a grant from the National Science Foundation for 

$363,000. 

Speaking of diverse perspectives, I also want to emphasize the increased internationalization of 

our academic offerings and opportunities. As you know, the Chancellor’s Investiture is next 

Friday, and the President of one of our main international partners, Landshut University in 

Germany, will be in attendance. In addition, the Vice Chancellor from one our newest partners, 

Anglia Ruskin University in Cambridge, will visit our campus in November. After signing a 

general MOU this summer, deans and department chairs from our two universities will be 

working on more specific articulation agreements as the year progresses. Last week, we signed 

an agreement with University of Francisco de Vitoria in Madrid, a private, Catholic University. 

While they have many international partners, we are their first in the southern United States. And 

Katharine Gibb, our dean of nursing, has been in Costa Rica this week, exploring opportunities 

for a partnership with a university there for our international service-learning course for nurses. 

So kudos to Alex Akulli for his efforts to elevate our international profile, and to all faculty who 

have participated in all of our international endeavors.  

 



University of South Carolina Upstate 
Change in Undergraduate and Graduate Catalog:  

Change in Curriculum or Program to Include Minors   

Change in Curriculum or Program to Offer Minors   

Change in Undergraduate Catalog Course Listing   

Change in Graduate Catalog Course Listing   

Change in Catalog Listing   

Change in Graduate Catalog Listing   

Change in Undergraduate Curriculum or Program   

Change in Graduate Curriculum or Program   

New Undergraduate Course Request   

New Graduate Course Request  

Request for New Degree Program   

Request for New Graduate Degree Program   

   

Current  

CIP code: __________ 

Proposed 

Program CIP code: __________ 

 

Current (Undergraduate forms) 

Routing:  (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair, (3) School 

or College Dean, (4) Academic Affairs Committee (5) Faculty Senate, (6) Senior Vice Chancellor for Academic 

Affairs Approved by Faculty Senate 9.8.2017 

 

Proposed (Undergraduate forms) 

Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair, (3) School 

or College Dean, (4) Academic Affairs Committee, (5) Registrar, (6) Faculty Senate, (7) Senior Vice Chancellor for 

Academic Affairs. 

 

Proposed (Graduate forms) 

Routing:  (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair, (3) School 

or College Dean, (4) Graduate Committee, (5) Academic Affairs Committee, (6) Registrar, (7) Faculty Senate, (8) 

Senior Vice Chancellor for Academic Affairs 

 

Current (Undergraduate and Graduate Proposed Course Changes)  

The Registrar will make proposed changes across all curricula. 

     Recommended ___  Not recommended ___ Date ________ 

Registrar 

Proposed (Undergraduate and Graduate Proposed Course Changes) 

Omit signature requirement for “will make proposed changes across all curricula”. 

 

Proposed (Undergraduate and Graduate Proposed New Program) 

Add Attach CHE Proposal. 
 

Explanation for proposed changes 

The addition of “Program” specifies that the Program proposing (or effected by) the change is the program listed 

with a CIP code. The routing is changed to place the signature of the Registrar after the Academic Affairs 

Committee (and Graduate Committee) has reviewed the proposals and made any necessary edits. 

The Registrar provides a signature for proposals to signify “meets editorial guidelines for the catalog”. It is 

unnecessary for s/he to agree to make the changes. The requirement for the Registrar’s signature is included on all 

forms and in each form’s routing. The Steps for Approval of New Programs requires the CHE form to be submitted. 



University of South Carolina Upstate 
Change in Curriculum or Program to Include Minors 

Academic unit ___________________________________________ Catalog page number: ________ 

Major or program and code #: _______________________________ Program CIP code: __________ 

Implementation semester/year: ______________________________ Catalog edition: _____________ 

The proposed change ____ is ____ is not a substantive curriculum or program change as defined by the Sout
hern  Association of Colleges and Schools and South Carolina Commission on High Education criterion. (See  
http://sacscoc.org/SubstantiveChange.asp for the definition of “substantive change”).  

Note: this is an abbreviated version of the curriculum or program information.  Please include   any additional 
information relevant to the proposed change. 

Current Curriculum as presented in the 
above edition of the catalog 

 
Hrs. 

  
Proposed Curriculum 

 
Hrs. 

General Education and Major Requirements 
(Groups I - VIII) 

(   )  General Education and Major Requirements 
(Groups I - VIII) 

(   ) 

Cognate: (12)  Cognate: (12) 
     

     

     

     

     
Supporting Courses: (0)  Supporting courses: (0) 
     

     

     

     

     

     
Electives (0)  Electives (0) 
     
     

     

     

     

     

TOTAL HOURS 120   
 

1Please indicate minors accepted by this program (you 
may indicate "all" to include all minors): 

 Minor1,2,3 
18 hours minimum, Minimum grade of C in 
each course, 12 hours of upper-division 
coursework  

(18 - ) 

  

  

  

  

  

  

  

TOTAL HOURS 120 

 
2Programs may specify the minors that will be accepted in their curriculum. 
 3Up to 6 hours of <300 level course work may be "dual-counted" for General Education and Minor credit (but not counted 

twice toward total hours in a program). This may require variability in the Electives and Minor credit hours. 



 
Change in curriculum to include minors in:  

 (please list program) 

Notifications 
Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that are not 
signed after ten full working days may be forwarded without signatures (on the initiative of those making the proposal) to 
the next level of review. 
 
                 Recommended ___ Not recommended ___  Date ______________ 
Signature of Division/School Academic Affairs Committee Representative 
 
 

               Recommended ___ Not recommended ___  Date ______________ 
Signature of Assistant/Associate Dean or Unit Chair 
 Current Resources Adequate___   Not Adequate___ 

 

If not adequate, explain: ________________________________________________________________ 
 
                           Recommended ___ Not recommended ___  Date ______________ 
Signature of School or College Dean 
 Current Resources Adequate___   Not Adequate___ 
If not adequate, explain: ________________________________________________________________ 
 
 

The current library support is ___ is not ___ adequate for the courses offered in this minor. (Signature of the Dean of 
Library is required only if library support is not adequate for the program.) 

The Dean of the Library           _   Date ______________ 

Present computer support is ___ is not ___ adequate for the courses offered in this minor. (Signature of the Vice 
Chancellor for Information Technology & Services is required only if computer support is necessary for this course.) 
 
Vice Chancellor for Information Technology & Services         Date ______________ 

The courses in the minor ____ will ____ will not be offered through distance education. (Signature of the Director of 
Distance Education is required if distance education delivery format [section 200-299] will be used.) 

     ____________________________________________ Date ______________ 
Signature of Director, Distance Education 

This proposal has been submitted to the Academic Affairs Committee. 
 
       Recommended ___ Not recommended ___  Date _______________ 
Signature of Academic Affairs Committee Chair 

Proposed Change in Curriculum or Program to Include Minors meets editorial guidelines for the catalog.  
 
           Date _______________ 
Signature of Registrar 
 

Approvals 
Approvals are required. 
This proposal has been submitted to the Faculty Senate. 
 
     Approved ____ Disapproved ____ Date ______________________ 
Signature of Faculty Chair 
 

      Approved ____ Disapproved ____ Date ______________________ 
Signature of Senior Vice Chancellor for Academic Affairs 
 



STATEMENT OF JUSTIFICATION:  The following is a set of questions intended to serve as guidelines for the inclusion of 
minor in a curriculum. Responses to these questions should be identified in the text of the statement by means of the 
number index provided. 

 
 
A. MAJOR PROGRAMS AND DIVISIONAL CURRICULUM 
 

(A1)  Is a minor required? 
(A2)  Is this minor replacing the cognate requirement, an option to use in place of a cognate, or in addition to a 

required cognate? 
(A3)  Are the hours projected for the proposed minor to come from electives or support courses and do the hours to 

complete the minor fit within current program hour requirements (typically 120 hours. A program's hours should 
not increase due to the inclusion of a minor)? 

 



Check list for including a minor in the 
curriculum 

 
Please do not include this sheet when submitting this form for signatures and approvals 

 
 A minor must: 
 - be a minimum 18 hours (adjust other requirements as needed). 
 - contain 12 hours of upper division coursework. 
 - require a minimum grade of C on all courses. 
 - fit within the 120 hour framework for obtaining a degree. 
 
 A minor may consist of a cognate plus additional hours.  Remember that not all 

disciplines will offer minors or cognates.  Are the hours projected for the proposed 
accepted minor(s) to come from electives or support courses?  Use the most likely 
minor(s) to verify that minors will fit within the 120 hours of a typical degree 
program. 

 
 Up to 6 hours of <300 level "dual-use" courses from the general education 

requirements may be used to satisfy the requirements for a minor.  Remember 
these "dual-use" courses do not count twice toward program hours! 

 
 
 Watch for hidden pre-requisites.  The minor should be realistically based on the 

program of an average student.   
 
 
 Complete the "Change in Curriculum or Program to Include Minors" form, and obtain 

necessary signatures.   
 



University of South Carolina Upstate 
Change in a Program to Offer a Minor 

Academic unit ____________________________________________________ Program CIP code: _________ 

Major or program offering the Minor and code #:__________________________ Catalog edition: ____________ 

Implementation semester/year: __________________  

Note: this is an abbreviated version of the curriculum or program information.  Please include any additional 
information relevant to the proposed change. 

Proposed Curriculum Hrs. 

Courses required for the Minor1,2,3 (you may also specify acceptable substitutions) 

  

  
  

  

  

  

  

  

  

  

  
TOTAL HOURS FOR THE MINOR (must be a minimum of 18) (   ) 

1 Up to 6 hours of General Education (<300 level) may be used to satisfy requirements of a minor. 
2 Minimum grade of C is required for all coursework. 
3 A minimum of 12 hours of upper division coursework is required. 
 
 

Please include any additional information relevant to the proposed change. 
 
STATEMENT OF JUSTIFICATION:  The following is a set of questions intended to serve as guidelines for expressing 
both the need and justification for the new minor. Responses to these questions should be identified in the text of the 
statement by means of the number index provided. 
 

A. CONTENT, OBJECTIVES, METHODS 
(A1)  Provide the rationale for offering this minor. 

B. MAJOR PROGRAMS AND DIVISIONAL CURRICULUM 
(B1)  Explain how the present course offerings, facilities, and personnel are adequate to meet projected demand 

for this minor. 
(B2)   List the new courses required by minor.  
(B3)   Describe plans for satisfying staffing needs. 
(B4)   Provide evidence the minor’s upper division coursework will be completed within a two-year cycle with 

existing faculty. 
 



 
Change in Program to offer a minor  

 (please list program) 

Notifications 
Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that are 
not signed after ten full working days may be forwarded without signatures (on the initiative of those making the 
proposal) to the next level of review. 
 
                  Recommended ___ Not recommended ___ Date _______ 

Signature of Division/School Academic Affairs Committee Representative 
 
 

                Recommended ___ Not recommended ___ Date_______ 
Signature of Assistant/Associate Dean or Unit Chair 
 Current Resources Adequate___   Not Adequate___ 

 

If not adequate, explain: ________________________________________________________________ 
 
                            Recommended ___ Not recommended ___ Date ______ 
Signature of School or College Dean 
  Current Resources Adequate___   Not Adequate___ 
If not adequate, explain: ________________________________________________________________ 
 

 

Present computer support is ___ is not ___ adequate for the courses offered in this minor. (Signature of the Vice 
Chancellor for Information Technology & Services is required only if computer support is necessary for this course.) 
 
Vice Chancellor for Information Technology & Services        Date _______ 

The courses in the minor ____ will ____ will not be offered through distance education. (Signature of the Director of 
Distance Education is required if distance education delivery format [section 200-299] will be used.) 

          Date ______________ 
Signature of Director, Distance Education 

This proposal has been submitted to the Academic Affairs Committee. 
 
 
                 Recommended ___ Not recommended ___ Date _______________ 
Signature of Academic Affairs Committee Chair 
 

Proposed minor description meets editorial guidelines for the catalog.  
 
           Date _______________ 
Signature of Registrar 
 

Approvals 
Approvals are required. 

This proposal has been submitted to the Faculty Senate. 
 
 
     Approved ____ Disapproved ____ Date ______________________ 
Signature of Faculty Chair 
 

      Approved ____ Disapproved ____ Date ______________________ 
Signature of Senior Chancellor for Academic Affairs 



 Check list for offering a minor in the 
curriculum 

 
Please do not include this sheet when submitting this form for signatures and approvals 

 
 A minor must  
 - be a minimum 18 hours 
 - contain 12 hours upper division 
 - require a minimum grade of C on all courses 
 - fit within the 120 hour framework for obtaining a degree 
 
 
 A Minor may consist of a cognate plus additional hours.  Remember that not all 

disciplines will offer minors or cognates.  Are the hours projected for the proposed 
minor to come from electives or support courses?  Use the most likely audience 
for your minor(s) to verify that the proposed Minor fits within the 120 hours. 

 
 Up to 6 hours of <300 level "dual-use" courses from the general education 

requirements may be used to satisfy the requirements for a minor.  Remember 
these "dual-use" courses do not count twice toward program hours!  If there are 
specific courses from general education that may be counted toward the minor 
you propose, please list them. 

 
 
 Avoid hidden pre-requisites.  The minor should be realistically based on the 

program of an average student.   
 
 
 Complete the " Change in a Program to Offer Minors " form, and obtain necessary 

signatures.   
 



University of South Carolina Upstate 
Undergraduate Change in Catalog Course Listing 

Academic unit:  

Discipline, code #, and course number:  

Program CIP code:    Implementation semester/year:  

Catalog page number:   Catalog edition:   

Current course title:     

Current course description (as it appears in the catalog; include prefix, course number, course title, credit hours, 
description, and prerequisites or corequisites): 
 
 
 
 
 
 
 
 

Background of course: 

 This course is a prerequisite for:_______________________________________________________ 

 This course is cross-listed with:  _______________________________________________________ 

General education course:  No     Yes        If yes, has the appropriate paperwork been submitted 
to the General Education Committee?  Yes _______  No ________ 

Nature of change (check and complete all that apply): 

  Delete course from the catalog (an explanation is the only additional information required). 

  Number.  New number:            

  Title.  New title:             

The course schedule listing is limited to 30 characters.  List how the course should be listed in the schedule using 30 
characters or less. The title is case sensitive. 

                               

  Credit.   New credit (sem. hrs.):           

  Prerequisites.  Course prerequisites:          

  Corequisites.  Course corequisites:          

  Grading system.    Standard  _____ Pass/fail ________ 

  Course description (see guidelines on the reverse side). 
 

Proposed change (Complete for all changes except delete course; list description as it will appear in the catalog; include 
prefix, number, title, credit hours, description, and prerequisites and or corequisites): 
 
 
 
 
 
 
 
 
Explanation for proposed change (Add additional pages if needed): 
 
 
 
 



 Undergraduate Change in Catalog Course Listing for _______________________ 
(current course designation) 

Notifications 
Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that are not 
signed after ten full working days may be forwarded without signatures (on the initiative of those making the proposal) to 
the next level of review. 
 

 

Review 
        Recommended ___  Not recommended ___  Date ________ 
Signature of Division/School Academic Affairs Committee Representative 
 

 
       Recommended ___  Not recommended ___  Date ________ 
Signature of Assistant/Associate Dean or Unit Chair 

 Current Resources Adequate___  Not Adequate___ 
 
 
If not adequate, explain: ________________________________________________________________ 
 
 

       Recommended ___  Not recommended ___  Date ________ 
Signature of School or College Dean 

 Current Resources Adequate___  Not Adequate___ 
 
 
If not adequate, explain: ________________________________________________________________ 
 

The proposal will be submitted to Faculty Senate  

        Recommended ___  Not recommended ___ Date ________ 
Signature of Academic Affairs Committee Chair 
 

Course description meets editorial guidelines for the catalog.  

 

          Date _______________ 
Signature of Registrar 

 
 
 

Approvals 
Approvals are required. 
This proposal has been submitted to the Faculty Senate. 

 

        Approved ____  Disapproved ____ Date ________ 
Signature of Faculty Chair 
 
 
 

         Approved ____  Disapproved ____ Date ________ 
Signature of Senior Vice Chancellor for Academic Affairs 



University of South Carolina Upstate 
Graduate Change in Catalog Course Listing 

Academic unit:  

Discipline, code # and course number:  

Program CIP code:    Implementation semester/year:  

Catalog page number:   Catalog edition:   

Current course title:  

Current course description (as it appears in the catalog; include prefix, course number, course title, credit hours, 
description, and prerequisites or corequisites): 
 
 
 
 
 

Background of course: 

 This course is a prerequisite for:_______________________________________________________ 

 This course is cross-listed with:  _______________________________________________________ 

Nature of change (check and complete all that apply): 

  Delete course from the catalog (an explanation is the only additional information required). 

  Number.  New number:            

  Title.  New title:             

The course schedule listing is limited to 30 characters.  List how the course should be listed in the schedule using 30 
characters or less. The title is case sensitive. 

                               

  Credit.   New credit (sem. hrs.):           

  Prerequisites.  Course prerequisites:          

  Corequisites.  Course corequisites:          

  Grading system. Standard  _____ Pass/fail ________ 

  Course description (see guidelines on the reverse side). 
 
Proposed change (Complete for all changes except delete course; list description as it will appear in the catalog; 
include prefix, number, title, credit hours, description, and prerequisites and or corequisites): 
 
 
 
 
 
 
 
 
Explanation for proposed change (Add additional pages if needed): 
 
 
 
 
 
 



Graduate Change in Catalog Course Listing for _______________________ 
(current course designation) 

 
Notifications 

Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that are 
not signed after ten full working days may be forwarded without signatures (on the initiative of those making the 
proposal) to the next level of review. 
 
 
       Recommended ___  Not recommended ___  Date ________ 
Signature of Division/School Academic Affairs Committee Representative 
 

 
 
       Recommended  ___  Not recommended ___  Date ________ 
Signature of Assistant/Associate Dean or Unit Chair 

 Current Resources Adequate___  Not Adequate___ 
 
If not adequate, explain: ________________________________________________________________ 
 
 

 

      Recommended ___  Not recommended ___  Date ________ 
Signature of School or College Dean 

 Current Resources Adequate___  Not Adequate___ 
 
If not adequate, explain: ________________________________________________________________ 
 

The proposal will be submitted to Faculty Senate  

       Recommended ___  Not recommended ___  Date ________ 
Signature of Graduate Committee Chair 
 
 

       Recommended ___  Not recommended ___  Date ________ 
Signature of Academic Affairs Committee Chair 

 

Course description meets editorial guidelines for the catalog.  

 

           Date _______________ 
Signature of Registrar 
 

Approvals 
Approvals are required. 
This proposal has been submitted to the Faculty Senate. 

 

 

       Approved ____  Disapproved ____  Date ________ 
Signature of Faculty Chair 
 
 
 

       Approved ____  Disapproved ____  Date ________ 
Signature of Senior Vice Chancellor for Academic Affairs 



University of South Carolina Upstate 
Change in Catalog 

 

Academic unit: ___________________________________ 
Catalog page number: ___________ 

Major or program and code #: ________________________ 
Program CIP code: _____________________ 

Implementation semester/year:______________________ 
Catalog edition: _________________ 

Current Catalog Subject: ___________________________ 
 

 
Current description (as it appears in the catalog): 
 
 
 
 
 
 
 
 
Proposed description: 
 
 
 
 
 
 
 
 
 
 
 
 
 
Explanation for proposed change: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

This form is used for changes in general catalog policies, procedures, etc. that are not specific program or 
course changes. 



 Current Catalog subject _____________________________ 
 (from previous page) 

Notifications 
 
Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that 
are not signed after ten full working days may be forwarded without signatures (on the initiative of those making 
the proposal) to the next level of review.   
 
      Recommended ___ Not recommended ___ Date ______________ 
Signature of Division/School Academic Affairs Committee Representative 

 

      Recommended ___ Not recommended ___ Date ______________ 
Signature of Assistant/Associate Dean or Unit Chair 

 

      Recommended ___ Not recommended ___ Date ______________ 
Signature of School or College Dean 
 

 

This proposal has been submitted to the Academic Affairs Committee. 
 
      Recommended ___ Not recommended ___ Date _______________ 
Signature of Academic Affairs Committee Chair 
 

 
Description meets editorial guidelines for the catalog. 
 
       Date ______________ 
Signature of Registrar 
 

 

Approvals 
Approvals are required. 
 
This proposal has been submitted to the Faculty Senate. 
 
      Approved ____ Disapproved ____ Date ______________________ 
Signature of Faculty Chair 

 

       Approved ____ Disapproved ____ Date ______________________ 
Signature of Senior Vice Chancellor for Academic Affairs 
 
 
 



University of South Carolina Upstate 

Graduate Change in Catalog 

 

Academic unit: ___________________________________ 
Catalog page number: ___________ 

Major or program and code #: ________________________ 
Program CIP code: _____________________ 

Implementation semester/year:______________________ 
Current catalog edition: _________________ 

Current Catalog Subject: ___________________________ 
 

 
Current description (as it appears in the catalog): 
 
 
 
 
 
 
 
 
 
Proposed description: 
 
 
 
 
 
 
 
 
 
 
 
 
 
Explanation for proposed change: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This form is used for changes in general catalog policies, procedures, etc. that are not specific program or 
course changes. 



 Current Catalog subject _____________________________ 
 (from previous page) 

Notifications 
 
Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that 
are not signed after ten full working days may be forwarded without signatures (on the initiative of those making 
the proposal) to the next level of review.   
 
      Recommended ___ Not recommended ___ Date ______________ 
Signature of Division/School Academic Affairs Committee Representative 

 

      Recommended ___ Not recommended ___ Date ______________ 
Signature of Assistant/Associate Dean or Unit Chair 

 

      Recommended ___ Not recommended ___ Date ______________ 
Signature of School or College Dean 
 

 

Description meets editorial guidelines for the catalog. 
 
 
       Date ______________ 
Signature of Registrar 
 

This proposal has been submitted to the Graduate Committee. 
 
 
      Recommended ___ Not recommended ___ Date _______________ 
Signature of Graduate Committee Chair 
 

This proposal has been submitted to the Academic Affairs Committee. 

 
 
      Recommended ___ Not recommended ___ Date _______________ 
Signature of Academic Affairs Committee Chair 
 
 

 

Approvals 
Approvals are required. 
This proposal has been submitted to the Faculty Senate. 
 
      Approved ____ Disapproved ____ Date ______________________ 
Signature of Faculty Chair 

       Approved ____ Disapproved ____ Date ______________________ 
Signature of Senior Vice Chancellor for Academic Affairs 
 
 
 
 
 



University of South Carolina Upstate 
Undergraduate Change in Curriculum or Program 

Academic unit: ___________________________________ Catalog page number: ____________________ 

Major or program and code #::________________________ Program CIP code: ___________________ 

Implementation semester/year ______________________ Catalog edition: ________ page: ____________ 

Current curriculum or program as presented in the above edition of the catalog. (photocopy may be attached) 

 
 
 
 
 
 
 
 
Proposed change in curriculum or program: 

 
 
 
 
 
 
 
 
 
 
Explanation for proposed change: 
 

 
 
 
 



Catalog page # _______________________ 
 (from previous page) 

Present computer support is ___ is not ___ adequate for this program. (Signature of the Vice Chancellor for Information 
Technology & Services is required only if computer support is necessary for this course.) 
 
Vice Chancellor for Information Technology & Services    Date __________ 

The change in curriculum or program proposes that courses ____ will  ____ will not be offered through distance 
education. (Signature of the Director of Distance Education is required if distance education delivery format will be used.) 

__________   Date __________ 
Signature of Director, Distance Education 
 

Notifications 
Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that are not 
signed after ten full working days may be forwarded without signatures (on the initiative of those making the proposal) to 
the next level of review. 
 
  Recommended ___ Not recommended ___ Date __________ 
Signature of Division/School Academic Affairs Committee Representative 

 
 
 Recommended ___ Not recommended ___ Date __________ 
Signature of Assistant/Associate Dean or Unit Chair 

 Current Resources Adequate___   Not Adequate___ 
 
If not adequate, explain: ________________________________________________________________ 
 
 
  Recommended ___ Not recommended ___ Date __________ 
Signature of School or College Dean 

 Current Resources Adequate___   Not Adequate___ 
 

If not adequate, explain: ________________________________________________________________ 
 

 

This proposal has been submitted to the Academic Affairs Committee. 

 Recommended ___ Not recommended ___ Date __________ 
Signature of Academic Affairs Committee Chair 

 
Proposed change meets editorial guidelines for the catalog. 

   Date __________ 
Signature of Registrar 

 

 
Required Approvals 

This proposal has been submitted to the Faculty Senate. 

 Approved ____  Disapproved ____  Date __________ 
Signature of Faculty Chair 

 

 Approved ____  Disapproved ____  Date __________ 
Signature of Senior Vice Chancellor for Academic Affairs 

 
 
 



University of South Carolina Upstate 
Graduate Change in Curriculum or Program 

 

Academic unit: ___________________________________ Catalog page number: ____________________ 

Major or program and code #: ________________________ Program CIP code: ___________________ 

Implementation semester/year ______________________ Catalog edition: ________ page: ____________ 

Current curriculum or program as presented in the above edition of the catalog. (photocopy may be attached) 

 
 
 
 
 
 
 
 
Proposed change in curriculum or program: 

 
 
 
 
 
 
 
 
Explanation for proposed change: 
 

 
 
 
 
 



Catalog page # _______________________ 
 (from previous page) 

Present computer support is ___ is not ___ adequate for this program. (Signature of the Vice Chancellor for Information 
Technology & Services is required only if computer support is necessary for this course.) 
 
Vice Chancellor for Information Technology & Services    Date __________ 

The change in curriculum or program proposes that courses ____ will  ____ will not be offered through distance 
education. (Signature of the Director of Distance Education is required if distance education delivery format will be used.) 

__________   Date __________ 
Signature of Director, Distance Education 
 

Notifications 
Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that are not 
signed after ten full working days may be forwarded without signatures (on the initiative of those making the proposal) to 
the next level of review. 
 
  Recommended ___ Not recommended ___ Date __________ 
Signature of Division/School Academic Affairs Committee Representative 

 
 
 Recommended ___ Not recommended ___ Date __________ 
Signature of Assistant/Associate Dean or Unit Chair 

 Current Resources Adequate___   Not Adequate___ 
 
If not adequate, explain: ________________________________________________________________ 
 
 
  Recommended ___ Not recommended ___ Date __________ 
Signature of School or College Dean 

 Current Resources Adequate___   Not Adequate___ 
 

If not adequate, explain: ________________________________________________________________ 
 

This proposal has been submitted to the Graduate Committee. 
 
  Recommended ___ Not recommended ___ Date __________ 
Signature of Graduate Committee Chair 
 

This proposal has been submitted to the Academic Affairs Committee. 

 Recommended ___ Not recommended ___ Date __________ 
Signature of Academic Affairs Committee Chair 

 
Proposed change meets editorial guidelines for the catalog. 

   Date __________ 
Signature of Registrar 
 
 

 

Required Approvals 
This proposal has been submitted to the Faculty Senate. 

 Approved ____  Disapproved ____  Date __________ 
Signature of Faculty Chair 

 Approved ____  Disapproved ____  Date __________ 
Signature of Senior Vice Chancellor for Academic Affairs 



University of South Carolina Upstate 
Undergraduate New Course Request 

Academic unit:  

Discipline, code #, and course number:  

Program CIP code:   

Implementation semester/year:  

Proposed course title:  

The course schedule listing is limited to 30 characters. List how the course should be listed in the schedule using 
30 characters or less. Title is case sensitive. 

 

                       
 

Credit (sem. hrs.) ___  Grading system:  Standard   Pass/fail 

Distance Education 
(Section 200-299) 

__ No 

__Yes 

  

Distance Education Format:  

  

Blended 

   

Completely Online 
 

Prerequisites  

Corequisites  

 

Proposed description (list description as it will appear in the catalog; include prefix, number, title, credit hours, 
description and prerequisites or corequisites; see guidelines): 
 
 
 
 
 
 
 
 
 
 
 
 

Proposed instructor(s)  

Alternate instructor(s)  

Estimated enrollment:   Semester(s) to be taught:  

 A statement of justification is attached. 

 A listing of new equipment and special facilities required for this course is attached. 

 Paperwork has been submitted to the General Education Committee to have this new course approved 
as part of the General Education Curriculum. 

 



New Course Request, Proposed course title: ________________________________ 
 (from previous page) 
 
The current library support is ___ is not ___ adequate for this course.  

The Dean of the Library             Date _______ 

Present computer support is ___ is not ___ adequate for this course. (Signature of the Vice Chancellor for 
Information Technology & Services is required only if computer support is necessary for this course.) 
 
Vice Chancellor for Information Technology & Services         Date _______ 

Notifications 
Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that 
are not signed after ten full working days may be forwarded without signatures (on the initiative of those making the 
proposal) to the next level of review. 
 

 

       Recommended ___  Not recommended ___ Date _______ 
Signature of Division/School Academic Affairs Committee Representative 

 
 
 
       Recommended ___  Not recommended ___ Date _______ 
Signature of Assistant/Associate Dean or Unit Chair 

 Current Resources Adequate___            Not Adequate___ 
 
If not adequate, explain: ________________________________________________________________ 
 
 
 
       Recommended ___  Not recommended ___ Date _______ 
Signature of School or College Dean 

 Current Resources Adequate___          Not Adequate___ 
 

If not adequate, explain: ________________________________________________________________ 
 

       Recommended ___  Not recommended ___ Date _______ 
Signature of Academic Affairs Committee Chair 
 

Course description meets editorial guidelines for the catalog.  
 
             Date _______ 

Signature of Registrar 

 

Approvals 
Approvals are required. 
This proposal has been submitted to the Faculty Senate. 
 
       Approved ____  Disapproved ____  Date _______ 
Signature of Faculty Chair 

 

        Approved ____  Disapproved ____  Date _______ 
Signature of Senior Vice Chancellor for Academic Affairs 

 



STATEMENT OF JUSTIFICATION:  The following is a set of questions intended to serve as guidelines for 
expressing both the need and justification for the new course.  These questions represent relevant criteria for 
assessing the merit of a course addition.  Many of these questions may be answered quite briefly; others, however, 
require a more extended response.  The following convention should be adopted throughout.  Responses to these 
questions should be identified in the text of the statement by means of the number index provided. 
 
A. CONTENT, OBJECTIVES, METHODS 

 

(A1)   What general topics would be central for the content of this course? 

(A2)   What are the intended objectives for this course? 

(A3)  What would this course contribute to the university? 

(A4)   Are there any laboratory and/or recitation periods required or recommended for this course?  Describe.    

          Are present facilities adequate to meet this demand?  

(A5)   If present library holdings are not adequate to support this course, what plans are there to address the 
inadequacy of the library holdings? 

(A6)   List textbook(s), suggested readings, materials. 

(A7)  At what level should this course be characterized: lower or upper division? If upper level, provide a brief 
justification. 

 

B. INSTRUCTOR 

 

(B1)   What experience, relevant background, or training do the proposed and alternate instructors have in 
teaching the content of this course? 

 

C. MAJOR PROGRAMS AND DIVISIONAL CURRICULUM 

 

(C1)   What role does it serve in the specified requirements for the major?  If the proposed course is not part of 
an existing major, are there any plans for a new degree program?  Specify. 

(C2)   Specify in which semester(s) it will be regularly offered, and which of these offerings will be in the day 
and/or evening. 

 

D.   UNIVERSITY CURRICULUM 

 

(D1)   In view of its content and objectives, what general university audience would this course serve?   

(D2)   What other existing course(s) does it complement in content? 

(D3)   What role would it have in the requirements for existing degree programs of other disciplines? 

(D4)   How have you contacted affected units about the new course? 
 

 
 
 
 
 
 
 
 



University of South Carolina Upstate 
Graduate New Course Request 

Academic unit:  

Discipline, code #, and course number:  

Program CIP code:   

Implementation semester/year:  

Proposed course title:  

The course schedule listing is limited to 30 characters. List how the course should be listed in the schedule using 
30 characters or less. Title is case sensitive. 

 

                       
 

Credit (sem. hrs.) ___  Grading system:  Standard   Pass/fail 

Distance Education 
(Section 200-299) 

__ No 

__Yes 

  

Distance Education Format:  

  

Blended 

   

Completely Online 
 

Prerequisites  

Corequisites  

 

Proposed description (list description as it will appear in the catalog; include prefix, number, title, credit hours, 
description and prerequisites or corequisites; see guidelines): 
 
 
 
 
 
 
 
 
 
 
 
 

Proposed instructor(s)  

Alternate instructor(s)  

Estimated enrollment:   Semester(s) to be taught:  

 A statement of justification is attached. 

 A listing of new equipment and special facilities required for this course is attached. 

 Paperwork has been submitted to the General Education Committee to have this new course approved 
as part of the General Education Curriculum. 

 



 Graduate New Course Request, Proposed course title: ________________________________ 
 (from previous page) 
The current library support is ___ is not ___ adequate for this course.  

The Dean of the Library           Date _______ 

Present computer support is ___ is not ___ adequate for this course. (Signature of the Vice Chancellor for 
Information Technology & Services is required only if computer support is necessary for this course.) 
 
Vice Chancellor for Information Technology & Services         Date _______ 

Notifications 
Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that 
are not signed after ten full working days may be forwarded without signatures (on the initiative of those making the 
proposal) to the next level of review. 
 

 

       Recommended ___  Not recommended ___ Date _______ 
Signature of Division/School Academic Affairs Committee Representative 

 
 
       Recommended ___  Not recommended ___ Date _______ 
Signature of Assistant/Associate Dean or Unit Chair 

 Current Resources Adequate___        Not Adequate___ 
 
If not adequate, explain: ________________________________________________________________ 
 
 
       Recommended ___  Not recommended ___ Date _______ 
Signature of School or College Dean 

 Current Resources Adequate___         Not Adequate___ 
 

If not adequate, explain: ________________________________________________________________ 
 
 

This proposal has been submitted to the Faculty Senate. 

       Recommended ___  Not recommended ___  Date _______ 
Signature of Graduate Committee Chair 
 

       Recommended ___  Not recommended ___  Date _______ 
Signature of Academic Affairs Committee Chair 
 

       Approved ____  Disapproved ____  Date _______ 

Course description meets editorial guidelines for the catalog.  
 
             Date _______ 

Signature of Registrar 
 

 

Approvals 
Approvals are required. 
This proposal has been submitted to the Faculty Senate. 

        Approved ____  Disapproved ____  Date _______ 
Signature of Faculty Chair 

        Approved ____  Disapproved ____ Date _______ 
Signature of Senior Vice Chancellor for Academic Affairs 



STATEMENT OF JUSTIFICATION:  The following is a set of questions intended to serve as guidelines for 
expressing both the need and justification for the new course.  These questions represent relevant criteria for 
assessing the merit of a course addition.  Many of these questions may be answered quite briefly; others, however, 
require a more extended response.  The following convention should be adopted throughout.  Responses to these 
questions should be identified in the text of the statement by means of the number index provided. 
 
A. CONTENT, OBJECTIVES, METHODS 

 

(A1)   What general topics would be central for the content of this course? 

(A2)   What are the intended objectives for this course? 

(A3)  What would this course contribute to the university? 

(A4)   Are there any laboratory and/or recitation periods required or recommended for this course?  Describe.    

          Are present facilities adequate to meet this demand?  

(A5)   If present library holdings are not adequate to support this course, what plans are there to address the 
inadequacy of the library holdings? 

(A6)   List textbook(s), suggested readings, materials. 

(A7)  At what level should this course be characterized: lower or upper division? If upper level, provide a brief 
justification. 

 

B. INSTRUCTOR 

 

(B1)   What experience, relevant background, or training do the proposed and alternate instructors have in 
teaching the content of this course? 

 

C. MAJOR PROGRAMS AND DIVISIONAL CURRICULUM 

 

(C1)   What role does it serve in the specified requirements for the major?  If the proposed course is not part of 
an existing major, are there any plans for a new degree program?  Specify. 

(C2)   Specify in which semester(s) it will be regularly offered, and which of these offerings will be in the day 
and/or evening. 

 

D.   UNIVERSITY CURRICULUM 

 

(D1)   In view of its content and objectives, what general university audience would this course serve?   

(D2)   What other existing course(s) does it complement in content? 

(D3)   What role would it have in the requirements for existing degree programs of other disciplines? 

(D4)   How have you contacted affected units about the new course? 
 

 
 
 
 
 
 
 
 



University of South Carolina Upstate 
Request for Undergraduate New Degree Program  

 

Academic unit:             
 
Program CIP code ______________________ 
 
Major and code #             
 
Degree             
 
Implementation semester/year__________________________________________________________ 
 
All requests for New Courses (use New Course Request Form), Changes in Old Courses (use Change in 
Catalog Course Listing Form), and Additions to Catalog Program Description Narratives (use Change in Catalog 
Form) that would be needed to implement this program need to be completed on the appropriate forms and 
submitted as a package with this form. 
 
Attach CHE Proposal. 
 
Proposed Catalog page number:     Catalog edition:    
 
The Proposed Curriculum (in student worksheet form) and the Proposed Suggested Student Course Sequence 
for Degree Completion is to be attached. 
 
 
 
 
 

 
Current library holdings are ___ are not ___ adequate for supporting this degree program. 
 

         Date __________________ 
Signature of Dean of Library Services 

 
Present computer equipment is ___ is not ___ adequate for supporting this degree program.  (Signature of the 
Vice Chancellor for Information Systems is required only if computer support is necessary for this degree 
program) 
 

         Date __________________ 
Signature of Vice Chancellor for Information Systems 

The new program proposes that courses ____ will ____ will not be offered through distance education. 
(Signature of the Director of Distance Education is required if distance education delivery format will be used.) 

         Date ______________ 
Signature of Director, Distance Education 
 
 

 
 
 



Notifications 
 

Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that 
are not signed after ten full working days may be forwarded without signatures (on the initiative of those making 
the proposal) to the next level of review. 
 

 

      Recommended ___ Not recommended ___ Date ____________ 
Signature of Division/School Academic Affairs Committee Representative 

 
 
      Recommended ___ Not recommended ___ Date ____________ 
Signature of Assistant/Associate Dean or Unit Chair 

 Current Resources Adequate___  Not Adequate___ 
 
If not adequate, explain: ________________________________________________________________ 
 
 
      Recommended ___ Not recommended ___ Date ____________ 
Signature of School or College Dean 

 Current Resources Adequate___  Not Adequate___ 
 

If not adequate, explain: ________________________________________________________________ 
 

 
 

This proposal has been submitted to the Academic Affairs Committee. 

      Recommended ___ Not recommended ___ Date ____________ 
Signature of Academic Affairs Committee chair 

Course description meets editorial guidelines for the catalog.  

              Date _______________ 
Signature of Registrar 
 

 

Approvals 
Approvals are required. 
 

This proposal has been submitted to the Faculty Senate. 
 

      Approved ____ Disapproved ____ Date ___________________ 
Signature of Faculty Chair 
 
 

      Approved ____ Disapproved ____ Date ___________________ 
Signature of Senior Vice Chancellor for Academic Affairs 
 
 
 
 
 
 



University of South Carolina Upstate 
Request for New Graduate Degree Program  

 

Academic unit:             
 
Program CIP code ______________________ 
 
Major and code #             
 
Degree             
 
Implementation semester/year__________________________________________________________ 
 
All requests for New Graduate Courses (use New Graduate Course Request Form), Changes in Old Graduate 
Courses (use Change in Graduate Catalog Course Listing Form), and Additions to Graduate Catalog Program 
Description Narratives (use Change in Graduate Catalog Form) that would be needed to implement this 
program need to be completed on the appropriate forms and submitted as a package with this form. 
 
Proposed Catalog page number:     Catalog edition:    
 
The Proposed Curriculum (in student worksheet form) and the Proposed Suggested Student Course Sequence 
for Degree Completion is to be attached. 
 
Attach CHE Proposal. 
 
 
 
 

 
Current library holdings are ___ are not ___ adequate for supporting this degree program. 
 

         Date __________________ 
Signature of Dean of Library Services 

 
Present computer equipment is ___ is not ___ adequate for supporting this degree program.  (Signature of the 
Vice Chancellor for Information Systems is required only if computer support is necessary for this degree 
program) 
 

         Date __________________ 
Signature of Vice Chancellor for Information Systems 

The new program proposes that courses ____ will ____ will not be offered through distance education. 
(Signature of the Director of Distance Education is required if distance education delivery format [section 200-
299] will be used.) 

         Date ______________ 
Signature of Director, Distance Education 
 
 

 
 
 



Notifications 
 

Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that 
are not signed after ten full working days may be forwarded without signatures (on the initiative of those making 
the proposal) to the next level of review. 
 

 

      Recommended ___ Not recommended ___ Date ____________ 
Signature of Division/School Academic Affairs Committee Representative 

 
 
      Recommended ___ Not recommended ___ Date ____________ 
Signature of Assistant/Associate Dean or Unit Chair 

 Current Resources Adequate___  Not Adequate___ 
 
If not adequate, explain: ________________________________________________________________ 
 
 
      Recommended ___ Not recommended ___ Date ____________ 
Signature of School or College Dean 

 Current Resources Adequate___  Not Adequate___ 
 

If not adequate, explain: ________________________________________________________________ 
 

 
 

This proposal has been submitted to the Graduate Committee. 
 
 
      Recommended ___ Not recommended ___ Date _______________ 
Signature of Graduate Committee Chair 
 

This proposal has been submitted to the Academic Affairs Committee. 

 

      Recommended ___ Not recommended ___ Date ____________ 
Signature of Academic Affairs Committee chair 

New Program meets editorial guidelines for the catalog.  

              Date _______________ 
Signature of Registrar 

 
 

 

Approvals 
Approvals are required. 
 

This proposal has been submitted to the Faculty Senate. 
 

      Approved ____ Disapproved ____ Date ___________________ 
Signature of Faculty Chair 
 
 

      Approved ____ Disapproved ____ Date ___________________ 
Signature of Senior Vice Chancellor for Academic Affairs 
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