UNIVERSITY OF SOUTH CAROLINA UPSTATE
Faculty Senate Meeting
AGENDA
September 8, 2017
TIME: 2:15 P.M.
PLACE: Campus Life Center Ballroom

I.

Call to Order
A.

Approval of Minutes
 April 21, 2017 (pp. 2-7)

B.

Administrative Updates

C.

Committee Updates
 Academic Affairs
 Academic, Budget, & Facilities Planning
 Assessment
 Faculty Excellence
 Faculty Welfare
 General Education
 Promotion & Tenure
 Student Services
 Graduate

D.

Old Business

II.

New Business
 Proposals
− Faculty Manual Changes
 Chapter 2 – Academic Affairs Committee (pp. 8-9)
o Updated Forms
− Change in Catalog Course Listing forms (pp. 10-15)
− New Course Request forms (pp. 16-22)
 Chapter 8 – Grievance Procedures (pp. 23-26)

III.

Announcements

IV.

Adjournment
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UNIVERSITY OF SOUTH CAROLINA UPSTATE
Faculty Senate Meeting
MINUTES
April 21, 2017
TIME: 2:15 P.M.
PLACE: RAMPEY
Officers Present: Senator Holly Pae, Faculty Chair (SOE); Senator Calvin Odhiambo,
Recording Secretary (SCW).
Members Present: Senator Chunyu Ai (MCS); Senator Darlene Amendolair (SON); Senator
Warren Bareiss (FACS); Senator Bradley Baumgarner (NSE); Senator Gary Bradley (SOE);
Senator James Bunde (PSY); Senator Stacy Burr (SOE); Senator David Coberly (LLC); Senator
Richard Combes (HPPA); Senator Dana Davis (SON); Senator Muhammad Hameed (MCS);
Senator Dawn Henderson (SON); Senator Mary Alice Hodge (SON); Senator Steve Hyun
(MCS); Senator Laura Jennings (SCW); Senator Toshua Kennedy (SON); Senator Allison
Ludwig (FACS); Senator Ann Merryman (LIB); Senator Allison Pingley (HPPA); Senator
Nicole Richardson (HPPA); Senator Kevin Shehan (LIB); Senator Monika Shehi (LLC);
Senator Kimberly Shorter (NSE); Senator Suzanne Sutton (SON); Senator Tyrone Toland
(INFO); Senator Kyle Turner (JCBE); Senator Caroline Webber (FACS)
Members Absent: Senator Crystal Brown (JCBE); Senator Gabby Drake (LLC); Senator
Araceli Hernandez-Laroche (LLC); Senator Sarah Hunt-Barron (SOE); Senator Judy Krueger
(NSE); Senator Susan Ruppel (PSY); Senator Mary Sarver (SCW); Senator Jonathan Storm
(NSE); Senator Nur Tanyel (SOE); Senator Julie Wade (JCBE)
Ex-Officio: Dr. Clif Flynn, Interim Senior Vice Chancellor; Mary-David Fox, Registrar
Visitors: Dr. June Carter (LLC); Dr. Katharine Gibb (SON); Dr. Carmen Harris (HPPA);
Dr. Tina Herzberg (SOE); Cindy Jennings (ITS); Dr. Justin Kaiser (SOE); Dr. Yancy McDougal
(IDS); Dr. George Williams (LLC)
I.

Call to Order
 Meeting was called to order at 2:15 p.m.
A.

Approval of Minutes
 Minutes of March 31, 2017 were approved.

B.

Administrative Updates
 Dr. Clif Flynn, Interim Senior Vice Chancellor
− Dr. Kelly sends his greetings and regrets that he can’t be here as he is
attending the Board of Trustees meeting in Columbia.
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− Dr. Flynn reported that he represented our campus at the inauguration of
the new President of Converse College, Dr. Krista Newkirk.
− This fall we will be installing our new Chancellor, Dr. Kelly.
− Met with the Manufacturing Steering Committee of the S.C. Department
of Commerce to share information with them about our new Bachelor of
Applied Science degree in Advanced Manufacturing Management. Our
new program, along with the message of USC Upstate being a regional
comprehensive university that is responsive to the needs of the region,
especially regarding workplace development and enhancing quality of life,
was well received.
− At Commencement on May 2, the names of faculty award winners will be
announced. These will include:
 Dr. June Carter – selected as the recipient of the Excellence in Faculty
Service Award
 Dr. Lynn McMillan (Child Advocacy Studies) – selected as the
College of Arts and Sciences recipient for the Excellence in Teaching
and Advising Award
 Dr. Dawn Henderson (School of Nursing) – selected as the
Professional Schools’ recipient of the Excellence in Teaching and
Advising Award. During names of faculty, award winners will be
announced at Commencement.
 Dr. Melissa Pilgrim – selected as the winner of the Scholarly and
Creative Pursuits Award
− Dr. Flynn is pleased to announce that another one of our colleagues was
selected for a prestigious honor. Last year, Professor Jimm Cox was
selected as the Carolina Trustee Professorship winner from the non-USC
Columbia campuses. This year that honor once again goes to a USC
Upstate faculty member – Dr. Warren Carson.
C.

Committee Updates
 Dr. Pae started off by announcing that she has three apologies to offer (she
ended up offering only two):
− The first apology was for not having name tags for members of the Senate.
She promised to have them at the next meeting.
− The second apology was to Student Services. Dr. Pae incorrectly
suggested that Student Services prepare a form requesting a change
relating to academic suspension and take it through Academic Affairs for
approval. However, in looking at the roles and responsibilities of
Academic Affairs, it turns out that the form did not need to go before
Academic Affairs for their approval. Dr. Pae learned something from this
process: We don’t have a form for people who want to make changes for
the Catalog. Dr. Pae will work on a form this summer and will present for
approval.
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1. Proposal from Chair of the Student Services Committee – Dr. Justin Kaiser
 The way academic suspension currently works is that if a student does not
have the GPA they are supposed to have they are put either on an initial
suspension or their second or third suspension. Initial suspension puts
them out for a year. The second suspension means they are out for two
years, while the third suspension means they are out indefinitely. What
Student Services Committee has found is that students can basically
appeal that suspension and try to come back sooner. Frequently, students
who were just suspended that semester were trying to come back
immediately but give no reason to show why they should be allowed back
sooner. When such appeals come before the Student Services Committee,
the committee has no choice but to deny them because they are not
showing if anything has changed or that students are even understanding
the circumstances that led to their suspension in the first place. Even
though students submit letters with their appeal, the letters are often
inadequate. The committee, therefore, came up with the proposal currently
before the Senate. This proposal is adding another step into the appeal
process.
 The original policy simply states that “the Student Services Committee of
the faculty may grant students relief from academic suspension only in
extra ordinary circumstances.” The additional part that the committee is
proposing states that “For an appeal to be considered by the Student
Services Committee, the student must have already met with a faculty
representative from the department (such as academic advisor, chair, dean,
or other full-time faculty member). The faculty representative must
complete the advisor suspension appeal form and share it with the Student
Services Committee as part of this process.”
 The form is simply a prompt asking the faculty to share what they talked
with the student about and if there are additional things the faculty would
like the Student Services Committee to know about regarding the
appeal/student. The committee is simply looking for more input from
faculty in the student’s department/unit who knows that student or who
has worked with the student.
 Dr. Kaiser pointed out that one other concern that has been expressed
about this proposal is when there is a very short turn around – e.g. winter
break when students are just getting their grades during the second or third
week of December and the University closes shortly thereafter. During
this time, it is difficult to go through the appeal process. However, one
work-around this was to allow any faculty member within the department
to meet with the student, in case the student’s academic advisor or chair is
not available.
 The recommendation was followed by a long discussion in which a
majority of Senators voiced concerns. Some of the Senators expressed
concerns that:
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− The USC Upstate appeals procedure does not look as sensible as the
one USC Columbia has where students appeal to their department and
not to the Student Services Committee.
− Requiring students to meet with any faculty member would imply that
these faculty members have access to the student’s educational
transcript so they can make informed decisions on the student’s
academic work.
− It may make more sense to have just the department chairs involved
with student appeals instead of leaving this to other faculty members
who may not have seen the student’s file.
− We need to rethink the idea of academic suspensions between the fall
and spring semester when there is very little time for students to go
through the appeals process because people are not around. Dr. Flynn
responded that Academic Affairs is not prepared to make that rule.
− The recommendation leads to a practical issue of someone not being
available on campus to assist the students when they need to speak to a
faculty member. Is this going to require that someone be on campus
during the break? Would it be possible to make this optional for
students to meet with anyone of their preference? What happens when
no one is around? Making this process mandatory will be a burden on
faculty since they are not on a 12-month contract.
Regarding concerns that the policy change would require faculty members
to be around when they don’t have to, Dr. Flynn responded that the fact
that the recommended change says the student can talk to “faculty
advisor,” “department chair”, or “dean” should be helpful and should allay
any concern about requiring faculty members to be around all the time.
Dr. Flynn further explained that usually when appeals that have been
turned down make their way to his desk, having some basis other than the
student’s promise to do things differently next time, is certainly helpful.
What this proposal is asking for is some third party objective opinion that
gives the committee some independent basis to help them make a decision
on the appeal, other than just the student’s letter. A dean’s, chair’s, or
faculty advisor’s comment on the student’s chances for turning things
around would certainly help the committee make a better decision on the
appeal. Dr. Flynn offered, as a friendly amendment, to strike out “any fulltime faculty member” from the list of people the appealing student needs
to meet with and keep “chair”, “dean” or “faculty advisor” as the people
the student needs to meet as part of the appeals process. Dr. Kaiser said
that the friendly amendment would be acceptable to him.
After a lengthy debate, Dr. Pae called for a vote: The recommendation
from the Student Services Committee to make changes to the catalog
under “Academic Suspensions and Appeals Process” to add additional
procedure for appeal in order to be considered: The individual making an
appeal has to have a form filled out and signed by an academic advisor,
department chair, or dean prior to submitting their appeal to the Student
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Services Committee. Recommendation approved by a majority, with one
“nay”.
2. Accessibility Committee – Dr. Tina Herzberg
 Dr. Herzberg reported that the Accessibility Committee has had a
productive year. The committee has raised awareness across campus and
much of the campus now knows who the committee is.
 Going to the academic units and identifying Access Advocates in all
academic departments was the best part for the committee. These are
people who stepped up wanting to serve.
 As they have been going around campus, there are lots of questions about
who is responsible for what. There is a form that will be available to the
faculty by the end of the year. This form articulates the roles of the
faculty, Access Advocates, Learning Technologies, Distance Education,
Disability Services, Access Committee, etc. This helps to sustain the
conversation.
 The committee has offered a series of training throughout the year.
Around one third of the faculty have undergone the training. During next
academic year, it is hoped that every office across campus should have an
Access Advocate, not just academic units.
 The Access Committee is partnering with Learning Technologies to
extend the training so they can be taken online, in addition to face to face,
for those who prefer. Faculty members who are planning to attend the
training sessions are encouraged to bring their course syllabi. The training
will be called “Accessibility 2.0”.
 People who are interested in the training, but not able to attend the May
and June sessions, will have the opportunity to train in their departments.
They just need to let Cindy Jennings know.
 There is more information on the web on how to make course materials
accessible. The committee is working on curating resources on the web to
make them more user-friendly.
D.

II.

Old Business
 There was no old business.

New Business
A.
Program, Curriculum, Catalog, and Course Changes
1. FACS
a. New Course Request
(1) DGST U101
(2) JOUR U429
(3) MUSC U162 – some grammatical errors
(4) SPCH U348 – in the descriptions – editorial errors
 The four courses were approved with friendly amendment request
from Senator Combes to correct some editorial/grammatical
errors.
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2. INFO
a. New Course Request
(1) HIMS 426
 New course request approved unanimously
3. Academic Affairs Committee
a. Change in Curriculum or Program
(1) INFO
(a) BA in Health Informatics
 Approved unanimously.
III.

Announcements
 There were no announcements.

IV.

Adjournment
 Adjourned at 3:18 p.m.
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University of South Carolina Upstate
Change in Faculty Manual
Chapter and Section: Chapter 2 Faculty Powers and Organization
Section:

Standing Committees Academic Affairs Committee

Page number:

24

Current description (as it appears in the Faculty Manual):

The Academic Affairs Committee is composed of one faculty member from each of the professional schools and
the library and five faculty members from the College of Arts and Sciences (with no more than one member
from a single department or division). The Academic Affairs Committee considers and recommends to the
Faculty Senate action on all requests for the addition, modification, or deletion of undergraduate and graduate
curricular programs. The Committee considers matters concerning undergraduate and graduate academic
requirements and standards, and reviews current policies and practices to make recommendations to the Faculty
Senate. The Committee also considers faculty petitions for grade changes and of students seeking relief from
University scholastic regulations, following the recommendations of the appropriate unit administrator.

Units requesting programmatic changes must submit all relevant course material information to the
Academic Affairs Committee. Each academic unit develops procedures for individual undergraduate or
graduate course approval or deletion; proposals for course addition or deletion are forwarded
directly to the Faculty Chair to be placed on the agenda of the Faculty Senate.
Proposed description:

The Academic Affairs Committee is composed of one faculty member from each of the professional schools and
the library and five faculty members from the College of Arts and Sciences (with no more than one member
from a single department or division). The Academic Affairs Committee considers and recommends to the
Faculty Senate action on all requests for the addition, modification, or deletion of undergraduate and graduate
curricular programs and coursework. The Committee considers matters concerning undergraduate and graduate
academic requirements and standards, and reviews current policies and practices to make recommendations to
the Faculty Senate. The Committee also considers faculty petitions for grade changes and of students seeking
relief from University scholastic regulations, following the recommendations of the appropriate unit
administrator.

Units requesting programmatic changes must submit all relevant course material information to the
Academic Affairs Committee. Each academic unit develops procedures for individual undergraduate or
graduate course approval or deletion; proposals for course addition or deletion are forwarded
directly to the Faculty Chair to be placed on the agenda of the Faculty Senate.
Explanation for proposed change:

It is the duty of the Academic Affairs Committee to consider and recommend to the Faculty Senate
action on all requests made by the school, division, or department committees for curricular changes.
Adding coursework ensures that all requests for new courses, as well as proposed modifications or
deletions of existing undergraduate and graduate courses, are reviewed by a smaller body representing
the faculty to discuss possible issues. It will also guarantee the proposals are properly prepared to be
placed on the Faculty Senate Agenda.
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Approvals are required.
This proposal has been submitted to the Faculty Senate.
Approved ____ Disapproved ____ Date ________________
Signature of Faculty Chair

Approved ____ Disapproved ____ Date ________________
Signature of Senior Vice Chancellor for Academic Affairs
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University of South Carolina Upstate
Change in Undergraduate Catalog Course Listing
Academic unit:
Discipline, code #, and course number:
CIP code:

Implementation semester/year:

Catalog page number:

Catalog edition:

Current course title:
Current course description (as it appears in the catalog; include prefix, course number, course title, credit hours,
description, and prerequisites or corequisites):

Background of course:
This course is a prerequisite for:_______________________________________________________
This course is cross-listed with: _______________________________________________________
General education course: No
Yes
If yes, has the appropriate paperwork been submitted
to the General Education Committee? Yes _______ No ________
Nature of change (check and complete all that apply):
Delete course from the catalog (an explanation is the only additional information required).
Number. New number:
Title. New title:
The course schedule listing is limited to 30 characters. List how the course should be listed in the schedule using 30
characters or less. The title is case sensitive.
Credit. New credit (sem. hrs.):
Prerequisites. Course prerequisites:
Corequisites. Course corequisites:
Grading system. Standard _____ Pass/fail ________
Course description (see guidelines on the reverse side).
Proposed change (Complete for all changes except delete course; list description as it will appear in the catalog; include
prefix, number, title, credit hours, description, and prerequisites and or corequisites):

Explanation for proposed change (Add additional pages if needed):

Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair, (3) School or College Dean, (4) Academic Affairs Committee (5) Faculty
Senate, (6) Senior Vice Chancellor for Academic Affairs Approved by Faculty Senate
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Change in Catalog Course Listing for _______________________
(current course designation)

Notifications
Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that are not
signed after ten full working days may be forwarded without signatures (on the initiative of those making the proposal) to
the next level of review.
Course description meets editorial guidelines for the catalog.
Date _______________
Signature of Registrar

Review
Recommended ___

Not recommended ___ Date ________

Signature of Division/School Academic Affairs Committee Representative

Recommended ___

Not recommended ___ Date ________

Signature of Assistant/Associate Dean or Unit Chair

Current Resources Adequate___ Not Adequate___
If not adequate, explain: ________________________________________________________________

Recommended ___

Not recommended ___ Date ________

Signature of School or College Dean

Current Resources Adequate___ Not Adequate___
If not adequate, explain: ________________________________________________________________
The proposal will be submitted to Faculty Senate
Recommended ___

Not recommended ___ Date ________

Signature of Academic Affairs Committee Chair

The Registrar will make proposed changes across all curricula.
Recommended ___

Not recommended ___ Date ________

Registrar

Approvals
Approvals are required.
This proposal has been submitted to the Faculty Senate.
Approved ____

Disapproved ____ Date ________

Approved ____

Disapproved ____ Date ________

Signature of Faculty Chair

Signature of Senior Vice Chancellor for Academic Affairs

Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair, (3) School or College Dean, (4) Academic Affairs Committee (5) Faculty
Senate, (6) Senior Vice Chancellor for Academic Affairs
Approved by Faculty Senate
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University of South Carolina Upstate
Change in Graduate Catalog Course Listing
Academic unit:
Discipline, code # and course number:
CIP code:

Implementation semester/year:

Catalog page number:

Catalog edition:

Current course title:
Current course description (as it appears in the catalog; include prefix, course number, course title, credit hours,
description, and prerequisites or corequisites):

Background of course:
This course is a prerequisite for:_______________________________________________________
This course is cross-listed with: _______________________________________________________
Nature of change (check and complete all that apply):
Delete course from the catalog (an explanation is the only additional information required).
Number. New number:
Title. New title:
The course schedule listing is limited to 30 characters. List how the course should be listed in the schedule using 30
characters or less. The title is case sensitive.
Credit. New credit (sem. hrs.):
Prerequisites. Course prerequisites:
Corequisites. Course corequisites:
Grading system. Standard _____ Pass/fail ________
Course description (see guidelines on the reverse side).
Proposed change (Complete for all changes except delete course; list description as it will appear in the catalog;
include prefix, number, title, credit hours, description, and prerequisites and or corequisites):

Explanation for proposed change (Add additional pages if needed):

Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair, (3) School or College Dean, (4) Academic Affairs Committee (5)
Faculty Senate, (6) Senior Vice Chancellor for Academic Affairs
Approved by Faculty Senate
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Change in Catalog Course Listing for _______________________
(current course designation)

Notifications
Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that are
not signed after ten full working days may be forwarded without signatures (on the initiative of those making the
proposal) to the next level of review.
Course description meets editorial guidelines for the catalog.
Date _______________
Signature of Registrar

Review
Recommended ___

Not recommended ___ Date ________

Signature of Division/School Academic Affairs Committee Representative

Recommended ___

Not recommended ___ Date ________

Signature of Assistant/Associate Dean or Unit Chair

Current Resources Adequate___ Not Adequate___
If not adequate, explain: ________________________________________________________________
Recommended ___

Not recommended ___ Date ________

Signature of School or College Dean

Current Resources Adequate___ Not Adequate___
If not adequate, explain: ________________________________________________________________
The proposal will be submitted to Faculty Senate
Recommended ___

Not recommended ___ Date ________

Recommended ___

Not recommended ___ Date ________

Signature of Graduate Committee Chair

Signature of Academic Affairs Committee Chair

The Registrar will make proposed changes across all curricula.
Recommended ___

Not recommended ___ Date ________

Registrar

Approvals
Approvals are required.
This proposal has been submitted to the Faculty Senate.
Approved ____

Disapproved ____

Date ________

Approved ____

Disapproved ____

Date ________

Signature of Faculty Chair

Signature of Senior Vice Chancellor for Academic Affairs
Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair, (3) School or College Dean, (4) Academic Affairs Committee (5)
Faculty Senate, (6) Senior Vice Chancellor for Academic Affairs
Approved by Faculty Senate
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University of South Carolina Upstate
Change in Undergraduate Catalog Course Listing
Changes—
Current (Form’s title)
Change in Catalog Course Listing
Proposed
Change in Undergraduate Catalog Course Listing
Current (“box” description)
Current course description (as it appears in the catalog; include credit hours and prerequisites or
corequisites):
Proposed
Current course description (as it appears in the catalog; include prefix, course number, course
title, credit hours, description, and prerequisites or corequisites):
Current (Nature of change (check and complete all that apply):
Prerequisites. New prerequisites:
Corequisites. New corequisites:
Proposed
Prerequisites. Course prerequisites:
Corequisites. Course corequisites:
Current
Grading system.

Standard

Pass/fail

Proposed
Grading system.

Standard _____ Pass/fail ________

Current
Proposed change (Complete for all changes except delete course; list description as it will appear
in the catalog; include number, title, description, credit hours and prerequisites or corequisites):
Proposed
Proposed change (Complete for all changes except delete course; list description as it will appear
in the catalog; include prefix, number, title, credit hours, description, and prerequisites and or
corequisites):
Current
Explanation for proposed change
Proposed
Explanation for proposed change (Add additional pages if needed):
Current
Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair, (3) School or College Dean, (4) Faculty Senate,
(5) Senior Vice Chancellor for Academic Affairs
Approved by Faculty Senate 9-2011

Proposed
Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair, (3) School or College Dean, (4) Academic
Affairs Committee (5) Faculty Senate, (6) Senior Vice Chancellor for Academic Affairs Approved by Faculty Senate
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Current
The course ____will ___ will not be offered through distance education. (Signature of the Director of
Distance Education is required if distance education delivery format [section 200-299] will be used.)

___________

Date ______________

Signature of Director, Distance Education

Proposed
Deleted.
Current
Course description meets editorial guidelines for the catalog.

Date _______________
Signature of Registrar

Proposed
Move to page two—all signatures are now on one page.
Current
(Blank)
Proposed
The proposal will be submitted to Faculty Senate
Recommended ___ Not recommended ___ Date _____________
Signature of Academic Affairs Committee Chair

Current
Guidelines for Course Descriptions
Proposed
Deleted—The direction are moved to a separate document to be posted on the website.
Form #2
Changes -

Change in Graduate Catalog

Changes—
All changes listed above (Undergraduate Course Listing form) are proposed changes for the
Graduate Course Listing form with the exception of the title.
The Graduate Course Listing form also proposes to add the Signature of the Graduate Committee
Chair.
Explanation for proposed changes
The forms add the Academic Affairs Committee Chair’s signature prior to submission to the
Faculty Senate to reflect approval of the Faculty Manual change.
All signatures are placed on one page. This will allow units to submit a word document to
appropriate Committees and scan the signature page. Not scanning the proposal will in turn
enable Committees to make recommended changes directly on the provided form.
The forms delete the Signature of Director, Distance Education. Approval to offer a course
through distance education is determined at the department/unit level per class, per offering.
All other changes simplify or improve the direction for completing the form correctly.
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University of South Carolina Upstate
New Course Request
Academic unit:
Discipline, code #, and course number:
CIP code:
Implementation semester/year:
Proposed course title:
The course schedule listing is limited to 30 characters. List how the course should be listed in the schedule using
30 characters or less. Title is case sensitive.

Credit (sem. hrs.)

___

Distance Education
(Section 200-299)

__ No
__Yes

Grading system:
Distance Education Format:

Standard

Pass/fail

Blended

Completely Online

Prerequisites
Corequisites
Proposed description (list description as it will appear in the catalog; include prefix, number, title, credit hours,
description and prerequisites or corequisites; see guidelines):

Proposed instructor(s)
Alternate instructor(s)
Estimated enrollment:

Semester(s) to be taught:

A statement of justification is attached.
A listing of new equipment and special facilities required for this course is attached.
Paperwork has been submitted to the General Education Committee to have this new course approved
as part of the General Education Curriculum.

Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair, (3) School or College Dean, (4) Academic Affairs Committee
(5) Faculty Senate, (6) Senior Vice Chancellor for Academic Affairs.
Approved by Senate
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New Course Request, Proposed course title: ________________________________
(from previous page)
The current library support is ___ is not ___ adequate for this course.
The Dean of the Library

Date _______

Present computer support is ___ is not ___ adequate for this course. (Signature of the Vice Chancellor for
Information Technology & Services is required only if computer support is necessary for this course.)
Vice Chancellor for Information Technology & Services

Date _______

Course description meets editorial guidelines for the catalog.
Date _______
Signature of Registrar

Notifications
Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that
are not signed after ten full working days may be forwarded without signatures (on the initiative of those making the
proposal) to the next level of review.
Recommended ___

Not recommended ___ Date _______

Signature of Division/School Academic Affairs Committee Representative

Recommended ___

Not recommended ___ Date _______

Signature of Assistant/Associate Dean or Unit Chair

Current Resources Adequate___

Not Adequate___

If not adequate, explain: ________________________________________________________________

Recommended ___

Not recommended ___ Date _______

Signature of School or College Dean

Current Resources Adequate___

Not Adequate___

If not adequate, explain: ________________________________________________________________

Approvals
Approvals are required.
This proposal has been submitted to the Faculty Senate.
Recommended ___

Not recommended ___ Date _______

Approved ____

Disapproved ____

Date _______

Approved ____

Disapproved ____

Date _______

Signature of Academic Affairs Committee Chair

Signature of Faculty Chair

Signature of Senior Vice Chancellor for Academic Affairs

Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair, (3) School or College Dean, (4) Academic Affairs Committee
(5) Faculty Senate, (6) Senior Vice Chancellor for Academic Affairs.
Approved by Senate
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STATEMENT OF JUSTIFICATION: The following is a set of questions intended to serve as guidelines for
expressing both the need and justification for the new course. These questions represent relevant criteria for
assessing the merit of a course addition. Many of these questions may be answered quite briefly; others, however,
require a more extended response. The following convention should be adopted throughout. Responses to these
questions should be identified in the text of the statement by means of the number index provided.
A. CONTENT, OBJECTIVES, METHODS
(A1) What general topics would be central for the content of this course?
(A2) What are the intended objectives for this course?
(A3) What would this course contribute to the university?
(A4) Are there any laboratory and/or recitation periods required or recommended for this course? Describe.
Are present facilities adequate to meet this demand?
(A5) If present library holdings are not adequate to support this course, what plans are there to address the
inadequacy of the library holdings?
(A6) List textbook(s), suggested readings, materials.
(A7) At what level should this course be characterized: lower or upper division? If upper level, provide a brief
justification.
B. INSTRUCTOR
(B1) What experience, relevant background, or training do the proposed and alternate instructors have in
teaching the content of this course?
C. MAJOR PROGRAMS AND DIVISIONAL CURRICULUM
(C1) What role does it serve in the specified requirements for the major? If the proposed course is not part of
an existing major, are there any plans for a new degree program? Specify.
(C2) Specify in which semester(s) it will be regularly offered, and which of these offerings will be in the day
and/or evening.
D. UNIVERSITY CURRICULUM
(D1) In view of its content and objectives, what general university audience would this course serve?
(D2) What other existing course(s) does it complement in content?
(D3) What role would it have in the requirements for existing degree programs of other disciplines?
(D4) How have you contacted affected units about the new course?

Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair, (3) School or College Dean, (4) Academic Affairs Committee
(5) Faculty Senate, (6) Senior Vice Chancellor for Academic Affairs.
Approved by Senate
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University of South Carolina Upstate
New Course Graduate Request
Academic unit:
Discipline, code #, and course number:
CIP code:
Implementation semester/year:
Proposed course title:
The course schedule listing is limited to 30 characters. List how the course should be listed in the schedule using
30 characters or less. Title is case sensitive.

Credit (sem. hrs.)

___

Distance Education
(Section 200-299)

__ No
__Yes

Grading system:
Distance Education Format:

Standard

Pass/fail

Blended

Completely Online

Prerequisites
Corequisites
Proposed description (list description as it will appear in the catalog; include prefix, number, title, credit hours,
description and prerequisites or corequisites; see guidelines):

Proposed instructor(s)
Alternate instructor(s)
Estimated enrollment:

Semester(s) to be taught:

A statement of justification is attached.
A listing of new equipment and special facilities required for this course is attached.
Paperwork has been submitted to the General Education Committee to have this new course approved
as part of the General Education Curriculum.

Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair, (3) School or College Dean, (4) Graduate Committee (5)
Academic Affairs Committee (6) Faculty Senate, (7) Senior Vice Chancellor for Academic Affairs.
Approved by Senate
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New Course Request, Proposed course title: ________________________________
(from previous page)
The current library support is ___ is not ___ adequate for this course.
The Dean of the Library

Date _______

Present computer support is ___ is not ___ adequate for this course. (Signature of the Vice Chancellor for
Information Technology & Services is required only if computer support is necessary for this course.)
Vice Chancellor for Information Technology & Services

Date _______

Course description meets editorial guidelines for the catalog.
Date _______
Signature of Registrar

Notifications
Proposals signed with a notation of “not recommended” may be forwarded to next level of review. Proposals that
are not signed after ten full working days may be forwarded without signatures (on the initiative of those making the
proposal) to the next level of review.
Recommended ___

Not recommended ___ Date _______

Signature of Division/School Academic Affairs Committee Representative

Recommended ___

Not recommended ___ Date _______

Signature of Assistant/Associate Dean or Unit Chair

Current Resources Adequate___

Not Adequate___

If not adequate, explain: ________________________________________________________________

Recommended ___

Not recommended ___ Date _______

Signature of School or College Dean

Current Resources Adequate___

Not Adequate___

If not adequate, explain: ________________________________________________________________
Approvals
Approvals are required.
This proposal has been submitted to the Faculty Senate.
Recommended ___

Not recommended ___ Date _______

Recommended ___

Not recommended ___ Date _______

Approved ____

Disapproved ____ Date _______

Approved ____

Disapproved ____ Date _______

Signature of Graduate Committee Chair

Signature of Academic Affairs Committee Chair

Signature of Faculty Chair

Signature of Senior Vice Chancellor for Academic Affairs

Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair, (3) School or College Dean, (4) Graduate Committee (5)
Academic Affairs Committee (6) Faculty Senate, (7) Senior Vice Chancellor for Academic Affairs.
Approved by Senate
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STATEMENT OF JUSTIFICATION: The following is a set of questions intended to serve as guidelines for
expressing both the need and justification for the new course. These questions represent relevant criteria for
assessing the merit of a course addition. Many of these questions may be answered quite briefly; others, however,
require a more extended response. The following convention should be adopted throughout. Responses to these
questions should be identified in the text of the statement by means of the number index provided.
A. CONTENT, OBJECTIVES, METHODS
(A1) What general topics would be central for the content of this course?
(A2) What are the intended objectives for this course?
(A3) What would this course contribute to the university?
(A4) Are there any laboratory and/or recitation periods required or recommended for this course? Describe.
Are present facilities adequate to meet this demand?
(A5) If present library holdings are not adequate to support this course, what plans are there to address the
inadequacy of the library holdings?
(A6) List textbook(s), suggested readings, materials.
(A7) At what level should this course be characterized: lower or upper division? If upper level, provide a brief
justification.
B. INSTRUCTOR
(B1) What experience, relevant background, or training do the proposed and alternate instructors have in
teaching the content of this course?
C. MAJOR PROGRAMS AND DIVISIONAL CURRICULUM
(C1) What role does it serve in the specified requirements for the major? If the proposed course is not part of
an existing major, are there any plans for a new degree program? Specify.
(C2) Specify in which semester(s) it will be regularly offered, and which of these offerings will be in the day
and/or evening.
D. UNIVERSITY CURRICULUM
(D1) In view of its content and objectives, what general university audience would this course serve?
(D2) What other existing course(s) does it complement in content?
(D3) What role would it have in the requirements for existing degree programs of other disciplines?
(D4) How have you contacted affected units about the new course?

Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair, (3) School or College Dean, (4) Graduate Committee (5)
Academic Affairs Committee (6) Faculty Senate, (7) Senior Vice Chancellor for Academic Affairs.
Approved by Senate
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University of South Carolina Upstate
New Course Graduate & Undergraduate Request
Changes:
Current
Proposed description (list description as it will appear in the catalog; include number, title, credit hours,
description and prerequisites or corequisites; see guidelines):
Proposed (Add ‘prefix”)
Proposed description (list description as it will appear in the catalog; include prefix, number, title, credit
hours, description and prerequisites or corequisites; see guidelines):
Placed all signatures on second page of the form.
Deleted
The course ____will ___ will not be offered through distance education. (Signature of the Director of
Distance Education is required if distance education delivery format [section 200-299] will be used.)
___________
Date ______________
Signature of Director, Distance Education
Current
Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair,
(3) School or College Dean, (4) Faculty Senate, (5) Senior Vice Chancellor for Academic Affairs.
Proposed Undergraduate (Add “(4) Academic Affairs Committee)
Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair,
(3) School or College Dean, (4) Academic Affairs Committee (5) Faculty Senate, (6) Senior Vice
Chancellor for Academic Affairs.
Proposed Graduate (Add “(4) Graduate Committee (5) Academic Affairs Committee)
Routing: (1) Division/School Academic Affairs Committee, (2) Assistant/Associate Dean or Unit Chair,
(3) School or College Dean, (4) Graduate Committee (5) Academic Affairs Committee (6) Faculty
Senate, (7) Senior Vice Chancellor for Academic Affairs
Current
No signatures required
Proposed Undergraduate (Add signature)
This proposal has been submitted to the Faculty Senate.
Recommended ___

Not recommended ___ Date ______

Signature of Academic Affairs Committee Chair

Proposed Graduate (Add signatures)
This proposal has been submitted to the Faculty Senate.
Recommended ___ Not recommended ___ Date __
Signature of Graduate Committee Chair

Recommended ___

Not recommended ___ Date ______

Signature of Academic Affairs Committee Chair

Explanation for proposed changes
The forms add the Academic Affairs Committee Chair’s signature prior to submission to the Faculty
Senate to reflect approval of the Faculty Manual change.
All signatures are placed on one page. This will allow units to submit a word document to appropriate
Committees and scan the signature page. Not scanning the proposal will in turn enable Committees to
make recommended changes directly on the provided form.
The forms delete the Signature of Director, Distance Education. Approval to offer a course through
distance education is determined at the department/unit level per class, per offering.
All other changes simplify or improve the direction22
for completing the form correctly.

University of South Carolina Upstate
Change in Faculty Manual
Chapter and Section: Chapter 8 Faculty Grievance Procedures
Section:

Entire Chapter

Page number:

94

Faculty Grievance Procedures
USC Upstate faculty members have the right
to grieve decisions affecting their employment
through the failure to follow appropriate written and
approved policy and procedures. Such circumstances
may include but are not limited to unlawful
discrimination,
inadequate
or
improper
documentation; use of impermissible criteria, or
denial of academic freedom.
The grievance process is reserved for
instances in which all other appropriate avenues of
appeal or arbitration have been exhausted. The
outcome of the process is limited to recommending
appropriate action to the Chancellor.
The Grievance Process
Faculty who believe their rights have been
violated request oral or written explanation from the
respondent—the person or body who is alleged to
have violated policy or procedure. The respondent
has 15 days (all time periods in the current chapter
are stated in calendar days) in which to respond in
writing. If the faculty member is not satisfied with
the response, he or she provides written notification
of the request for a grievance hearing to the chair of
the Faculty Welfare Committee, who assembles the
grievance hearing panel within 15 days.
The grievance hearing panel is selected from
a grievance pool. The chair of the Faculty Welfare
Committee ensures that the pool is elected annually
at the beginning of the fall term to serve for one
calendar year. The membership of the pool consists
of one tenured faculty member from each academic
unit. Members may not have faculty administrative or
supervisory responsibilities. Membership in the
grievance pool does not preclude service on other
standing university committees.
Upon receiving a request for a grievance
hearing, the chair of the Faculty Welfare Committee
randomly draws the names of three grievance pool
members. Members of the grievant’s academic unit
are excluded from participation, and randomly
selected pool members may excuse themselves from
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The grievance process should be reserved
for instances in which other appropriate avenues of
appeal or arbitration have been pursued. Prior to
initiating the formal grievance process, faculty
members are encouraged to attempt to resolve the
matter informally. These informal measures may
include bringing the complaint or dispute to the
individual(s) with whom there is a grievance in an
attempt to resolve the problem through informal
discussion, consulting with unit administrators,
and/or seeking resolution through the Senior Vice
Chancellor for Academic Affairs. If the grievance
remains unresolved, the faculty member may begin
the grievance process by submitting a written
statement of the issue(s) to the Chair of the Faculty
Welfare Committee. The outcome of the grievance
process is limited to recommending remedial action
to the Chancellor.
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A GRIEVANCE is a complaint by a faculty
member that his or her professional activities have
been adversely affected. USC Upstate faculty
members have the right to grieve decisions affecting
their employment through the failure to follow
appropriate written and approved policy and
procedures. Such circumstances may include, but are
not limited, to
• unlawful discrimination,
• violations of USC Upstate’s discrimination
and harassment policies,
• violations of USC Upstate’s Civility Policy,
• inadequate or improper documentation,
• use of impermissible criteria, or
• denial of academic freedom.
The grievance procedure may not be used for:
1. A complaint, the resolution or remedy of which
would conflict with a policy approved by the Board
of Trustees of the University, federal, state, or local
law or regulation, or any contract to which the
University is party.
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Definitions

43

the panel. The grievant and the respondent each have
the right to challenge one of the three grievance pool
members. In the event of a challenge or selfdisqualification, a replacement will be randomly
drawn from the pool. The three selected members of
the grievance pool serve as the hearing panel and
elect their own chair.
The grievant petitions the hearing panel. The
petition sets forth the factual basis for the contentions
and the relief requested.
The chair of the panel then gathers all
information pertinent to the grievance. Requests for
information must occur within 15 days of the
petition. Those requested to provide information must
submit the requested materials to the chair of the
panel within 15 days of the request. Once these
materials have been collected, the chair of the panel
consults with the grievant and the respondent and sets
a hearing date. The grievant may request a closed
hearing.
The chair of the panel then sends written
notification that a grievance has been filed to all
parties to the grievance, the grievance hearing panel,
and any party required for the proceedings.
Notification includes the date, time, and place ofthe
grievance hearing, as well as all information pertinent
to the grievance. The hearing date should be within
15 days of the notification.
The chair of the panel presides over the
grievance hearing. The grievant and the respondent
have the right to be present throughout the hearing;
however, the grievant and/or respondent may waive,
in writing, the right to be present at the hearing. The
grievant has the right to have an advisor or legal
counsel present during the grievance hearing. The
grievant has a right to cross-examine witnesses.
Upon conclusion of the hearing, the panel
deliberates
in
private
and
produces
a
recommendation to the Chancellor. The chair of the
panel provides the recommendation, its rationale, and
any dissenting opinions in a written notification to
the hearing panel, all parties to the grievance, the
chair of the Faculty Welfare Committee, and the
Chancellor.
Within 15 days, the Chancellor provides a
written decision and written justification to the
hearing panel, all parties to the grievance, and the
chair of the Faculty Welfare Committee.
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2. A complaint pertaining to an issue within the
purview of any other standing committee or policy of
the University or School (for example, Promotion
and Tenure decisions), unless the complaint arises
from a committee’s alleged failure to act or to follow
the policies or procedures of the University.
A FACULTY MEMBER means any person currently
holding a full-time or part-time appointment to the
faculty of the University.
A GRIEVANT is a faculty member who brings a
grievance as out-lined in these procedures.
A RESPONDENT is the person(s) alleged to have
violated a policy or procedure.
When informal means fail to resolve a
dispute, a formal grievance procedure may be
initiated. Grievances must be initiated in writing to
the Chair of the Faculty Welfare Committee. The
written statement should be signed and dated and is
to include (i) a factual description of the complaint or
dispute resulting in the grievance, (ii) the name of the
person(s) against whom the grievance is initiated,
(iii) a brief description of all informal attempts at
resolution (or, if appropriate, an explanation of why
informal attempts at resolution were not pursued),
(iv) the relief requested by the grievant, and (v) any
other in-formation that the grievant believes to be
relevant or helpful. The grievant should attach to the
written complaint any relevant documentation
bearing on the subject matter of the com-plaint.
All matters pertaining to the grievance
process are to re-main confidential; however, the
Chair of the Faculty Welfare Committee may consult
with the Chair of the Faculty to deter-mine whether
matters of procedure have been followed. Upon
receipt of the statement of grievance, the Chair of the
Faculty Welfare Committee will notify the
respondent of the grievance and assemble a grievance
hearing panel within 15 days (all time periods are
business days). In the event a statement of grievance
is received on or after May 1st, the Chair of the
Faculty Welfare Committee will assemble a
grievance hearing panel at the earliest date all parties
are available, but no later than August 15.
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The grievance hearing panel is selected from
a grievance pool. The Chair of the Faculty Welfare
Committee ensures that the pool is elected annually
at the beginning of the fall term to serve for one
calendar year. The membership of the grievance pool
consists of one tenured faculty member from each
academic unit. Members may not have faculty
administrative or supervisory responsibilities.
Membership in the grievance pool does not preclude
service on other standing university committees.
Upon receiving a request for a grievance
hearing, the Chair of the Faculty Welfare Committee
randomly draws the names of three grievance pool
members. Members of the grievant’s academic unit
are excluded from participation, and selected pool
members may excuse themselves from the panel. The
grievant and the respondent each have the right to
challenge one of the three grievance pool members.
In the event of a challenge or self-disqualification,
a replacement will be randomly drawn from the pool.
The three selected members of the grievance pool
serve as the hearing panel and elect their own chair.
The chair of the panel then gathers any
additional information pertinent to the grievance.
Requests for information must occur within 15 days
of the election of the chair of the hearing panel.
Requested materials must be received by the chair of
the panel within 15 days of the request. Once these
materials have been collected, the chair of the panel
consults with the grievant and the respondent and sets
a hearing date. The grievant may request a closed
hearing.
The chair of the panel then sends written
notification that a grievance has been filed to all
parties to the grievance, the grievance hearing panel,
any party required for the proceed-ings, and the Chair
of the Faculty Welfare Committee. Notification
includes the date, time, and place of the grievance
hearing, as well as all information pertinent to the
grievance. The hearing date must be within 15 days
of the notification.
The chair of the panel presides over the
grievance hearing. The grievant and the respondent
have the right to be present throughout the hearing;
however, the grievant and/or respondent may waive,
in writing, the right to be present at the hearing. Both
parties have the right to have an advisor or legal
counsel present during the grievance hearing. Both
parties have the right to cross-examine witnesses.
Upon conclusion of the hearing, the panel
deliberates and produces a recommendation to the
Chancellor. The chair of the panel provides the
recommendation and its rationale, in a writ-ten
notification to the hearing panel, all parties to the
grievance, the Chair of the Faculty Welfare
Committee,
and
the
Chancellor.

Within 15 days, the Chancellor provides a written
decision and written justification to the hearing panel, all
parties to the grievance, and the Chair of the Faculty
Welfare Committee.
Explanation for proposed changes:
Lines 3-20—Encourages faculty to seek informal means of resolution prior to initiating a formal grievance and more
clearly defines current manual wording, “The grievance process is reserved for instances in which all other
appropriate avenues of appeal or arbitration have been exhausted.”
Lines 21-36—A reorganization of definitional information outlining grievable matters.
Lines 31-33-- New material
Lines 37-50 – New material
Lines 62-77-- An outline of the process for filing a grievance. Replaces current manual wording. “Faculty who
believe their rights have been violated request oral or written explanation from the respondent—the person or body
who is alleged to have violated policy or procedure. The respondent has 15 days (all time periods in the current
chapter are stated in calendar days) in which to respond in writing. If the faculty member is not satisfied with the
response, he or she provides written notification of the request for a grievance hearing to the chair of the Faculty
Welfare Committee, who assembles the grievance hearing panel within 15 days.”
Lines 78-82--Specifies that, while grievance process is confidential, the Chair of Faculty Welfare may consult with
the Chair of the Faculty to determine whether “matters of procedure have been followed.”
Line 86--Specifies time periods in business days (change from calendar days).

Lines 87-91-- Allows for flexibility in time frame in establishing a grievance hearing panel when a grievance is
received during summer months.
Lines 138-141-- Allows for an advisor/legal counsel for both the grievant and respondent.
Lines 140-141-- Allows for both the grievant and respondent to cross-examine witnesses.
Approvals are required.
This proposal has been submitted to the Faculty Senate.
Approved ____ Disapproved ____ Date ___________
Signature of Faculty Chair

Approved ____ Disapproved ____ Date ___________
Signature of Senior Vice Chancellor for Academic Affairs
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