
For help implementing any Blackboard best practices in your classes, contact 
academicinnovation@uscupstate.edu. 

Blackboard Tips: 
Using the Upstate 
Global Blackboard Menu 
University of South Carolina Upstate will introduce a new, expanded default menu in all Blackboard 
(https://blackboard.uscupstate.edu/) courses beginning with the Spring 2021 semester. 

Purpose and Applications 
• A common default menu ensures that all necessary elements are included in each class.
• Standardized content areas, such as About the Instructor, enable instructors to easily copy and

use content from course to course.
• Students will be able to find required information in the same menu item in each class,

reducing frustration of not being able to find a particular assignment or content item.

Become acquainted with the menu 

Figure 1 Expanded Blackboard Menu 

• Provide timely content with Announcements. Be sure to click “send
to email immediately” to deliver updates two ways.

• Customize the Home Page for a quick dashboard for the course.
• TIP: Add key elements of your syllabus and schedule using a

Content Item for students to view quickly without downloading.
• Add your Contact information to the About Your Instructor page.
• TIP: Group content by week or unit, rather than type. Group all

relevant material for that period chronologically, so students
progress linearly through the course without referring constantly to
the syllabus for instructions. Use the Due Date function on all
assignments and quizzes to provide automated reminders and
streamline course copying from term to term.

• TIP: Use for quick reference for major assignments that require
long-term planning and post overall grade breakdown. Use Course
Links within Course Content/Modules to link to assignment
information within the week they are due.

• Create a Collaborate session for synchronous meetings/office hours.
• Foster student-student interaction in Discussion Forums.
• Locate additional Blackboard Tools as needed.
• Email the class, group, or individual student(s).
• Students access the Grade Center and feedback with My Grades.
• TIP: If you wish to hide the link for Course Evaluations until the end

of the term, simply click the gray down arrow next to the menu item
and select Hide Link from the menu options. Show Link later.

https://blackboard.uscupstate.edu/
https://www.uscupstate.edu/globalassets/facultystaff/faculty-tool-kit/keep-on-teaching/bb-tip-create-and-send-an-announcement.pdf
https://www.youtube.com/watch?v=cgQdgQW8Hf4
https://www.uscupstate.edu/globalassets/facultystaff/faculty-tool-kit/keep-on-teaching/bb-tip-add-a-content-item.pdf
https://www.uscupstate.edu/globalassets/facultystaff/faculty-tool-kit/keep-on-teaching/Bb-Tip-Create-Contact.pdf
https://help.blackboard.com/Learn/Instructor/Assignments/Create_and_Edit_Assignments
https://help.blackboard.com/Learn/Instructor/Course_Content/Reuse_Content/Date_Management
https://help.blackboard.com/Learn/Instructor/Course_Content/Course_Files/Link_to_Files_and_Folders_in_Course_Files
https://help.blackboard.com/Learn/Instructor/Course_Content/Course_Files/Link_to_Files_and_Folders_in_Course_Files
https://www.uscupstate.edu/globalassets/facultystaff/faculty-tool-kit/keep-on-teaching/bb-tip-create-a-collaborate-session.pdf
https://www.uscupstate.edu/globalassets/facultystaff/faculty-tool-kit/keep-on-teaching/bb-tip-create-discussion-forum.pdf
https://help.blackboard.com/Learn/Instructor/Getting_Started/Navigate_Outside_a_Course/Tools
https://www.uscupstate.edu/globalassets/facultystaff/faculty-tool-kit/keep-on-teaching/bb-tip-email-your-class-through-blackboard.pdf
https://help.blackboard.com/Learn/Student/Grades


For help implementing any Blackboard best practices in your classes, contact 
academicinnovation@uscupstate.edu. 

Quick Tips 
• A common menu helps students navigate courses, regardless of subject matter. This reduces

frustration and eliminates many questions regarding where material is located in the class. A
common organization allows the student to focus on learning your content, not searching for it.

• Students are less likely to miss assignments when all content and assessments for a given day
are grouped together in a single folder or learning module. Add the Discussion Board Tool
within your module to place the discussion right after the relevant content and in the week,
chapter, or content unit when you want students to complete it.

• When building a course, think like your students. Place content in the most obvious place
(such as the Modules) and then use “Add Course Link” to other content areas for additional
reference (e.g. Assignments).

• Organize the course by week, chapter, or other subunit of one to three weeks of content. Then,
add a brief statement of module outcomes and a module checklist to help students stay on
track.

• For more tips and strategies for effective course design, complete the short Remote and
Online Communication Strategies for Teaching and Learning Success self-guided course (3-4
hours) or get a refresher with Teaching Online @ Upstate (6-8 hours). 

• Do you want to explore using smartphone/ipad-friendly courses with Ultra Course View? Email
academicinnovation@uscupstate.edu and request to be added to the Ultra for Instructors self-
guided course. Get a preview of Ultra Course View in the CAIFS Professional Development
Blackboard course.

https://www.uscupstate.edu/globalassets/facultystaff/faculty-tool-kit/keep-on-teaching/bb-tip-self-enroll-in-caifs-course.pdf
https://www.uscupstate.edu/globalassets/facultystaff/faculty-tool-kit/keep-on-teaching/bb-tip-self-enroll-in-caifs-course.pdf
https://www.uscupstate.edu/globalassets/facultystaff/faculty-tool-kit/keep-on-teaching/bb-tip-self-enroll-in-certification-course.pdf
mailto:academicinnovation@uscupstate.edu
https://blackboard.sc.edu/ultra/courses/_1114952_1/outline

	Purpose and Applications
	Become acquainted with the menu



