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Blackboard Tips:  

Grading Discussion Forums 
 
In Blackboard (http://blackboard.uscupstate.edu), discussion forums can allow course 
members to have the thoughtful discussions that take place in the traditional classroom. By 
using rubrics and grading feedback, instructors can highlight the skills that students are using 
well and those that may need specific improvements.   
 
Purpose and Applications 
You can use discussion forum grades to  

 Give detailed feedback on threshold concepts or basic skills or tasks needed to build a 
scaffold for a larger project, paper, or exam at the end of the course. 

 Provide positive reinforcement for great discussion forum citizens. 

How to Grade a Discussion Forum 
Be sure to select Grade Discussion Forum and set a Due Date in the Forum Settings when 
you create your discussion forum (See Blackboard Tips: Create Discussion Forum for help). 

 

Set Grading Options 
 In the Grade Center, the default display is “score” or number of points. Choose to show 

students a letter grade, percentage, or score based on the way you calculate your 
overall grade. 

 Navigate to grading display options through the Grade Center. Click the down arrow 
next to the discussion forum column. Be sure Edit Mode is ON in the upper-right corner. 

 
 

 Set Primary Display to Letter to show students a clear letter grade.  

 Set Secondary Display to Percentage or Score to show only you a numerical value to 
clarify whether the assignment is at the high or low end of a grade range. 

 Set Show Rubric to Students to YES if you are using a rubric that will help students 
understand their progress.  

Figure 1: Edit Column Information in Grade Center 
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Grade Your Students’ Posts 
 Navigate to Discussions on the side menu. 

 Click on the arrow next to the forum you need to grade, and select Grade. 

 
Figure 2: Entering Grading Area for Forums 

 On the Grade Discussion Forum Users page, click on the Grade button next to a 
student.  

 
Figure 3: Grade Discussion Forum Users 

 On Grade Discussion Forum: Student Name, enter the grade or complete your rubric 
and enter feedback in the Feedback to Learner box.  

 Click Submit to save the grade. 

 Use the arrows by student names at the top of the feedback column to move to the next 
student and repeat until all students are graded. 

 
Quick Tips for Use 

 Be specific about what students did well or where they need to improve. For example, 
would you like them to include more detailed examples? Would you like them to quote 
or cite sources formally using MLA or APA Style? Did they do a great job responding to 
a classmate then building on the idea to take the discussion to the next level?  

 Send an Announcement to students telling them to click Grades to view their grades, 
click the talk bubble to your feedback, and click View Rubric to see detailed rubric 
scores.  

 Create a My Grades menu item in your course to give students quick access to their 
course grades in Blackboard.  

 
Additional Resources 

 Using Discussions in Blackboard 

 Grading Discussions in Blackboard 
 

https://youtu.be/vNMO-4I7uBI
https://help.blackboard.com/Learn/Instructor/Interact/Discussions/Grade_Discussions

