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Blackboard Tips:  

Grading an Assignment 

with a Rubric 
 
Blackboard instructors and delegated graders can grade and provide feedback on assignments within 
a course using a rubric. After you create a rubric and associate it with an item, you can use it for 
grading. 
 
Purpose and Applications 

 Ensure consistent and impartial grading. 

 Streamlines the grading process. 

 Establish clear expectations and guidelines for graders and students. 
 

How to Grade an Assignment with a Rubric 

 On the left course menu under Course Management, extend the Grading menu. 

 Select Needs Grading. 

 The Needs Grading page will list all assignments that need grading. 
 

           
           Figure 1: Grade Center Menu                                                  Figure 2: Needs Grading Page 

 

 Place the mouse near the edge of the assignment title and extend the menu. 

 Select Grade All Users. 
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Figure 3: List of Assignments that Need Grading 

 The Grade Assignment (Figure 4) page will show each student’s submission, individually. 
1. Student name and profile picture will be located above the assignment. To view another 

student, click the arrows to the left/right of the name box. 
2. The viewing pane under the name box will display the assignment submission. 
3. If there are multiple submissions, you can click on the hyperlinks in the Assignment 

Details pane to view them inline. You can click the download button if you prefer or 
need to view the submission offline. 

 
Figure 4: Grade Assignment Page 

 In the Assignment Details section, extend the comment box in the small blue section for the 
Feedback to Learner section.  

 Click on the boxes next to the associated rubric in the blue section.  
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Figure 5: Feedback to Learner Section 

 The Rubric Detail page will appear in Grid Form in a new window. Make selections by clicking 
on the buttons. You can provide additional feedback for each selection if you wish to leave 
more detailed feedback for that element. 

 
Figure 6: Rubric Detail Page 

 You can leave additional and/or more broad feedback in the Feedback to Learner box below 
the rubric. However, this is not recommended as this feedback will only be visible if the student 
opens the rubric. 

 Click Save. Blackboard will ask if you want to use the rubric to grade. If you select yes, it will 
total the points for you and enter the grade on the next screen.  

 
Figure 7: Graded Assignment via Rubric 
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 You can add different (or copy/paste previous feedback) in the Feedback to Learner section 
in Assignment Detail. 

 Click Submit again to save all feedback and grades. You will return the Needs Grading page. 
 

Quick Tips for Use 

 Feedback left on the Rubric Detail page will only be visible if the student views the rubric. It is 
better to leave overall feedback in the Feedback to Learner section and instruct students to 

view the rubric descriptions.  

 Limit overall feedback to one success, one area for improvement (or one large and one small), 
a suggestion for how to improve, and an overall encouragement for moving forward with 
progress toward learning outcomes. Avoid covering every element of the rubric in the overall 
feedback.  

 You can override the grade given by the rubric by typing a new grade in the attempt box. 
 
Additional Resources 

 Grading with a Rubric 

 How to Associate a Rubric with an Assignment  

https://help.blackboard.com/Learn/Instructor/Grade/Rubrics/Grade_with_Rubrics#watch-a-video-about-grading-with-rubrics_OTP-1
https://help.blackboard.com/Learn/Instructor/Grade/Rubrics#watch-a-video-about-associating-rubrics_OTP-2

